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1. OBLUME NONOXEHUA
1.1.Hactoswee NonoxeHune paspaboTaHo B cooTBETCTBUM C KOHCTUTYLMEN Poccumnckon
®epepaunn, TpygosbiM Kogekcom Poccunckon depepaumm ot 30.12.2001 Ne 197-03,
NpaxpaHckum Kogekcom Poccurickon Pepepaumn, PegepanbHbiIM  3aKOHOM  OT
27.07.2006 Ne 149-03 «O6 nHopmaLmm, MHHPOPMALMOHHBIX TEXHOSOIMMAX 1 O 3aLuTe
nHpopmauuny, degepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AaHHbIX», nocTtaHoBneHnem [pasutensctBa Poccuinckon degepaumm ot 01.11.2012 Ne
1119 «O6 yTBepxaeHun TpeboBaHMM K 3awmuTe MepCcoHaribHbIX AaHHbIX NpU  UX
0b6paboTke B MHOPMALMOHHBLIX CUCTEMAX NEPCOHArbHbIX OaHHbLIX», NOCTAHOBIIEHNEM
MpaButenbctBa Poccuiickon depepaumm ot 15.09.2008 Ne 687 «O6 yTBEepxaeHUU
MonoxeHna o6 ocobeHHOCTAX 06paboTkM MepcoHanbHbIX AaHHbIX, OCYLLEeCTBNSEMOM
6e3 wucnonb3oBaHMs  CPeAcTB  aBTOMaTu3aummy»,  HOPMaTUBHO-METOANYECKUMM
aokymeHtamm ®CTIK Poccun B cchepe 06paboTkn nepcoHanbHbIX AaHHbIX.
1.2. lNonoxeHne onpegenseT NopsLgoK 1 ycrnosna o6paboTkn nepcoHanbHbIX AaHHbIX B
MYIT «MNTO XKX» (gpanee - «OpraHusaumsa») C UCNONb3OBaHWEM CpeacTB
aBToMaTmnsaumm n 6e3 Ncnonb3oBaHMs TaKOBbIX CPELCTB.
1.3. Uenb paspaboTtkm [lonoxeHnsa o6 o6paboTke nepcoHanbHbIX AaHHbIX —
onpeaeneHve nopsigka obpaboTkn nepcoHanbHbIX AAHHbIX CYyOBLEKTOB MepCOHanbHbIX
AaHHbIX, obecneyeHne 3awmTbl NpaB M cBobon npu obpaboTke UX NepCOHanbHbIX
AaHHbIX, @ TaKKe YCTaHOBNEHME OTBETCTBEHHOCTU JOMMKHOCTHbIX L, UMEIOLLNX OOCTYN
K NepcoHanbHbIM AaHHbIM, 3a HEBbINONHEHNEe TpeboBaHMI HOPM, PErynmpytoLmx
06paboTKy M 3aWnTy NepCcoHarbHbIX AaHHbIX.
1.4. O6paboTka nepcoHanbHbIX AaHHbIX B OpraHm3awmm ocyLecTBNAETCA B LENsX:
- BeeHus KagpoBon paboTbl (BeAeHUEe U XpaHEHNE NUYHbIX Aerl, TPYA0BbIX KHUXEK),
- 3aKMYeHNs TPYAOBbIX U UHBIX 4OrOBOPOB, AOM. COrfalleHnin K Tpy40BbIM JOrOBOpaM;
- Ha4YMCcneHna n BbinnaTbl 3apaboTHOM NnaTbl paboTHUKaM;
- 06paboTKM NepcoHanbHbIX AaHHbLIX B MHOPMaUnoHHbIX cuctemax (UCIaH);
- o(hopmneHnsa 0OBEPEHHOCTEWN;
- 0pOpPMIEHNST OOKYMEHTOB MO BOMHCKOMY Y4YeTy B BOEHKOMaTtax B YCTAHOBMEHHOM
nopsigke, CoCTaBfieHMsi CMNCKOB NPU3bIBHUKOB ANS BOEHKOMAaTOB;
- MCMNONb30BaHMA MepCOHanbHbIX AAHHbIX ANA peanu3aumm npaBa COTPYAHMKA Ha
yyacTue B OEATENbHOCTM NEPBUYHOM NMPOCCO3HOM OpraHm3aumm obliectBa, B TOM
yucne Npu OTYNCNEHUN NPOGCO3HbIX B3HOCOB;
- NOArOTOBKM  OOKYMEHTOB  ANd  NpoxoxaeHust  obyyeHusi,  aTTecTauum,
nepekBanndukaunu,



- nepegaun B NOHC, YId PO, ®CC uHamMBuayanbHbIX CBEAEHUMA O HAYUCIIEHHbIX
CTpaxoBblX B3HOCOB Ha 06A3aTenbHOe NEHCUOHHOE CTPaxoBaHWe N AaHHbIX O TPY4OBOM
ctaxe; LI3H.

- UcnonHeHnsa ob6a3aTenbCTB NO JOrOBOpaM;

1.5. B Hactosiwem [lonoxeHnn wucnonb3yloTca crnegyowme MoHATUSA, TEPMWUHbI U
COKpaLleHuns:

MepcoHanbHble AaHHble (MOH) — nbas nHpopmauus, OTHOCALLAACA K NPAMO Mnx
KOCBEHHO oOnpedenieHHoMy unu onpegensemMomMmy usmdyeckomy nuuy (cybbekty
nepcoHanbHbIX AaHHbIX), B TOM 4Yn1crne ero hammnus, nms, 0T4eCTBO, rod, Mecsu, Aata u
MEeCTO pOXAeHWs, agpec, CemMenHoe, couunaribHOe, WMYLLECTBEHHOE MOSfoXeHue,
obpasosaHue, npodeccus, 4oxoabl, Apyras nHopmaums, Heobxoanmas OpraHnsauum.
O6paboTka nepcoHanbHbIX AaHHbIX— nwboe pgenctene (onepauusi)  wnu
COBOKYMHOCTb [eNCTBMX (onepauun), coBepluaeMblX C WCMOMb30BaHNEM CPEACTB
aBTOMaTU3auuun unm 6e3 MCnonb3oBaHUS TaknMxX CPeacTB C NepcoHasnbHbIMU OAHHBIMUA,
BKMoyaa cbop, 3anucb, cCUCTEMATU3aUMIO, HaKOMMEHWe, XpaHeHue, YTOYHEHue
(o6HOBNEHME, N3MEHEHNE), n3BneyeHue, ncnonb3oBaHue, nepegavy
(pacnpocTpaHeHue, npegocTaBneHne, Aoctyn), obesnuuuBaHuve, OMNOKMpPOBaHWE,
yaaneHne, YHU4YTOXeHNe NepCcoHarnbHbIX AaHHbIX.

ABTOMaTuU3npoBaHHaa o00paboTKa MNepcoHanbHbIX  AaHHbIX -  0bpaboTka
NepcoHanbHbIX AAaHHbBIX C MOMOLLBIO CPEACTB BblYUCIIUTENBHON TEXHUKN.
PacnpocTtpaHeHMe nepcoHanbHbIX AaHHbIX - [OEWCTBMS, HanpaBfeHHble Ha
pacKpbITUE NepcoHarnbHbIX JaHHbIX HeonpeaeneHHoOMY Kpyry nuL.

NMpepocTtaBneHne nepcoHanbHbIX AAHHbIX - AEACTBUS, HAaNpaBneHHbIE Ha PAcKpbITNE
nepcoHanbHbIX AaHHbIX OnpeAeneHHOMY NyLy Unn onpeaeneHHoMy Kpyry nuu.
BnoknpoBaHMe nepcoHasnbHbIX AaHHbIX - BPEMEHHOE MnpekpalleHne obpaboTkm
nepcoHanbHbIX AaHHbIX (3a UCKMOYEHMEM crydaeB, ecnn obpaboTka Heobxoauma ans
YTOYHEHWNSA NEPCOHANbHbIX AaHHbIX).

YHUUYTOXEHME nepcoHanbHbIX AaHHbIX - [OEUCTBUSA, B pesynbTaTe KOTOpbIX
CTaHOBUTCS HEBO3MOXHbIM BOCCTAHOBUTb COAEPXaHWE MNepCoHanbHbIX OAHHbIX B
MH(POPMALNOHHON CUCTEME NEepCOHarnbHbIX OaHHbIX U (MNKM) B pesynbTate KOTOpbIX
YHUUTOXAKTCS MaTtepuanbHble HOCUTENN NEPCOHANbHbIX AAHHbIX.

Ob6e3nnunMBaHue nepcoHanbHbIX AaHHbIX - [OEACTBUSA, B pesynbTaTe KoTOpbIX
CTaHOBUTCA HEBO3MOXHbIM ©e3 KnCnonb3oBaHMa OOMNONHUTENBHOM  UHOpMauun
onpefenutb  NPUHAANEXHOCTb MNEepCoHarbHbIX AAHHbIX  KOHKPETHOMY CyObekTy
nepcoHanbHbIX AaHHbIX.

UHdopmaumoHHasa cuctema nepcoHarbHbIX AaHHbIX - COBOKYMHOCTb COAepXKaLlnXCcs
B 6asax [JaHHbIX nepcoHanbHbIX AdaHHbIX W obecnedmBarowmx ux o06paboTky
MHPOPMALMNOHHBIX TEXHONOMMIN U TEXHUYECKNX CPEACTB.

Cy6beKkT (nepcoHanbHbIX [AaHHbIX)- U3NYEecKoe nuuo, onpegenseMoe Ha
OCHOBaHMK NepcoHanbHbIX AaHHbIX, 0bpabaTbiBaeMbix B OpraHnsaumm

1.6. Hactoswee [lonoxeHne u WM3MEHEHUS K HeMy YTBepXOalTCA OUPEKTOPOM
OpraHuszauum.

1.7. HacTtosee NonoxeHne BCTynaeT B CUITy C MOMEHTA ero YTBEPXAEHUS N AeCTBYyeT
BGeccpoyHo, A0 3aMeHbl ero HoBbIM [lonoxeHneM.

1.8. Hactoswee [lonoxeHne saBnsetca ob6s3aTenbHbIM ANA  UCMOMHEHUS BCEeMU
coTpygHukamu OpraHmsauuu, HenocpeacTBEHHO OcywecTBnsawwmumMmn  obpaboTky
NepcoHanbHbIX OaHHbIX U (MNKX) UMELWUMM JOCTYN K NepcoHanbHbIM AaHHbIM. Bce
coTpyaHukn OpraHusauun OOMmKHbl 6bITb 03HAaKOMMEHbl C HAcTOAWMM [lonoxeHnem u
N3MEHEHNAMUN K HEMY NOoA, NOAMNUCH.



2. COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. B Opranusaunmn obpabaTtbiBaloTCa NepcoHasnbHble OaHHble Criegyowmx rpynmn
CyOBLEKTOB:

e  COTPYAHWKOB;

e  (PU3MYECKUX NUL-KUITbLIOB;

e rpaxagaH Poccuinckon denepaumn.

2.2, B OpraHunsaumu K nepcoHarnbHbIM AaHHbIM COTPYAHUKOB OTHOCATCA crneayroLue

cBefeHus:

e amunus, ums, OTHECTBO;

e roa, Mecsu, AaTta U MecTO POXAEHWS;

e agpec NpOXuBaHUA, perncTpaunm;

e CeMelHoe, coumnanbHoe, MMYLLECTBEHHOE MOMOXEHNE;

e cBegeHuss 06 obpasoBaHUM (HAMMEHOBAHUS OKOHYEHHbIX  Y4YeBHbIX
3aBefeHnn, pakynbTeT, crneumanbHOCTb, o4 OKOHYaHus, aunriom  Ne),
NHpopmaumnsa o JONONHUTENBHOM 06pa3oBaHUK, MOBbLILLEHUN KBanMdUKaLumm,
aTTectauumu;

e rnpodpeccus;

crneumanbHoCTb;

rpaxgaHcTBo;

Aata poxaeHus;

NacnopTHble AaHHbIE;

e VIHH;

HOMEep CTpaxoBOro CBUAETENbCTBA rOCYAAPCTBEHHONO  NEHCUOHHOIO
CTpaxoBaHus;

non;

o6 1 TPyoOBOWN CTax;

e cBefeHusa o geTax (KonmyecTBo, BO3pacT);

e coumanbHble NbroThl;

e CBeAeHUs 0O BOMHCKOM y4eTe;

e KOHTaKTHble TeneoHbl;

e [JdaHHble 06 onbiTe paboTbl (CBegeHVs O npeablgywux mecTtax paboTbl,
3aHMMaeMbIX [OOJDKHOCTSAX, BbINOMHAEMbIX 0043aHHOCTSIX, O nepuoge
paboThl);

e YpPOBEHb BrageHusi MTHOCTPaHHbIMU A3blKaMu;

e npodeccrmoHarbHble HaBbIKY;

e HauMeHOBaHWe CTPYKTYPHOro noapasgeneHns, HaMMmeHoBaHue OOMKHOCTY;

. cymMMa goxona;

[ CyMMa BblHeTa;

° HOMep NnueBOoro cyeTa;,

° YpPOBEHb BllaAeHNA MHOCTPAHHbIMU A3blKaMW;

. cTax paboTbl;

e [aHHble NpexHero mecta paboTbl (CTPYKTYpHOE nogpasneneHuve)

. MHpopMauusa o6 aTTecTauum (gata atTectauum, peLleHne KOMMCCHUM, HOMep, AaTa NPoToKona);

° VIHCbOpMaLI,VIﬂ O NOoBbIWEHUNN KBaJ‘IVICbVIKaLI,VIVI (,El,aTa Ha4vyana M OKOH4YaHuUA o6yquV|9|, BUA NOBbIWEHUA
KBanudukaumm, HanMmeHoBaHe obpasoBaTenbHOro yyupexaeHus, cepusi, Ne, nata Bblgaun LOKyMeHTa
06 obpasoBaHun);

o cBegeHna o I'IpOCbeCCVIOHaJ'IbHOVI nepenoarotoBke (,u,aTa Ha4Yana W OKOHYaHuA Oﬁy‘—leHVIﬂ,
crneumanbHOCTb (HanpaBneHue, npodeccust), cepusi, HOMep, AaTa BblAaun AOKYMEHTA);



2.3.K

MHpopMauusa o Harpagax (MOOLLPEHUSIX), MOYETHBIX 3BaHMAX (HAMMEHOBaHUE Harpagbl, HOMep 1 garta

Bbl4aun AOKYMEHTA), pa3Mep BO3HArpaXXaeHus:;

o AaHHble o6 oTnyckKax (BI/I,EI, oTnycka, nepuoa, Aata Ha4ana M OKOH4YaHuA OTFIyCKa);

. Tabernb o0 ABKax N HesBKax Ha pa60Ty Nno 4Yncnam mMecsaua, Konm4ecTtBo HeABOK, MPUYNHbI HEABOK;

° KOIMM4eCcTBO OTpasoTaHHbIX 4YacoB 3a Mec4du, KOJTM4eCTBO BbIXOOHbIX U NMpa3gHUYHbIX ,D,Hel7l;

° cBeleHnAa O couuanbHbIX 5brotax, Ha KOTOopble COTPYyAHWK WMMeeT MnpaBO B COOTBETCTBUU C
3aKkoHO4aTenbCTBOM (HaVIMeHOBaHVIe NbroTbl, HOMEpP U AaTa Bblaa4vyn ,EI,OKyMeHTa);

. HOMep, AaTa TpyaoBOro Aorosopa,

o UCMbITaTeNbHbIN CpPOK;

o MeCTO Ha3Ha4YeHud, gaTta Ha4dana U OKOH4YaHuA, CPOK U LeJlb KOMaHOANPOBKU,

° cBeleHna O Hann4dnm BoOaUTENbCKUX NpaB (KaTeFOpI/Iﬂ, CTa)K);

[ cepua n Homep pr,EI,OBOl7I KHWXKWU N BKNagbllla B Heé;

e OCHOBaHue npekpaLleHuns (pacTopxeHnst)  TpyaoBoro  goroesopa

(yBOMbHEHUS), MpPUYMHA YBONbHEHUS, OaTa YBOJSIbHEHUS, HOMep M AaTa

npyvkasa;, a Takke [OMOMHUTENbHYD MHGOPMauMilo B COOTBETCTBUU C

TpeboBaHuamu CcT. 65 Tpyaosoro kogekca PO.

OOKyMeHTaM (B OymaxHOM © (Mnn) 3NEKTPOHHOM BMAE), COoAepKalimm

nepcoHalbHble aHHble COTPYOHUKOB OpFaHI/I3aLI,VIVI, OTHOCATCA:

nacnopT UM UHOW AOKYMEHT, y4OCTOBEPSAIOLLNIA JINYHOCTb;

CBMAETENbCTBO O MOCTAHOBKE HA y4YeT B HAfIOroBOM opraHe 1 npucsoeHnn NHH;
CTpaxoBO€e NEHCMOHHOE CBUAETENbCTBO;

AOKYMEHT BOMHCKOrO Y4eTa;

AOKyMeHTbl 06 obpasoBaHuM, O KBanudukaumm WM Hanuyauu cneumanbHbIX
3HaHWK UnNn cneunanbHOW NOATOTOBKY;

AOKYMEHTbI, coaepXxawue cBegeHuss o 3apaboTHom nnarte, gonnatax Wu
HapbaBKkax;

3asBneHne o npueme Ha pabory;

TPy4OBOW [OroBop;

npukas (pacnopsikeHue) o npueme (popma T-1, T-1a);

NU4YHaga KapToyka coTpyaHuka (popma T-2);

NNYHOE Oeno COTPYAHUKA;

TPyOoBas KHUXKA;

npukas (pacnopsbkeHue) o nepesoae COTpyAHMKa Ha apyryto paboty (popma T-5,
T-5a);

npukas (pacnopsikeHme) o npeaocTaBneHnn oTnycka paboTHuky (popma T-6);
rpaduk oTnyckos (dpopma T-7);

3aaBneHne o6 yBonbHEHWM;

npukas (pacnopsikeHne) o NpekpaLleHnn (pacTopXXeHnn) TpyaoBOro orosopa c
paboTHMKOM (yBOSibHEHUN) (bopma T-8, T-8a);

npukas (pacnopsikeHne) o HanpaeneHun paboTHMKa B KOMaHANPOBKY (dpopma T-
9, T-9a);

KomMaHanpoBo4vHoe yaocTtoBepeHue (dpopma T-10);

cnyxebHoe 3agaHve AOns HanpaeNeHWs B KOMaHOUPOBKM WM OTYET O €ro
BbinosriHeHuu (popma T-10a);

npukas (pacnopsikeHne) o noowpeHnn (HakasaHmm) paboTtHuka (popma T-11, T-
11a);

crnpaBka ¢ MecTta paboThi;

cnpaeka o goxogax gusndeckoro nuua @ Ne 2-HODJ;

CNMCOK pabOTHUKOB, Nnognexalmx ob6a3atenbHOMY MeOULMHCKOMY CTPaxOBaHMUIO
N MegocMoTpy;



e pesiome.

2.4. B OpraHusauunmn K nepcoHasnbHbIM JaHHbIM husndeckux nuy, (PKnnbuoB)OTHOCATCA
cnegylowue ceefeHus:

e hamunus, UMs, OTHECTBO, MOI; AaTa POXOEHUS;

e [laHHble CBMOETENbLCTBA O POXAEHUN;

e agpec NpPoOXvWBaHUA(NPOMNUCKN);

e [aTa perucrpauuu n BbIMUCKE;

e MacnopTHble AaHHbIE;

e JIMUEBON CYET;

e [aHHble CBMAETENbCTBA O perncrpaumm npas cCo6CTBEHHOCTMU.

2.5.K pokymeHtam (B OymMaxHOM w (Mnun) ONEKTPOHHOM BuAeE), COoAepKalium
nepcoHarnbHble AaHHble uandeckux nuy, (PKunbLoB), OTHOCATCA:

e U3BELUEHUE;

e BbINMCKA U3 NMULIEBOro cyeTa
2.6. B OpraHmsauum K nepcoHanbHbIM AaHHbiM rpaxgaH P®, obpawarowmxca B
OpraHusauuio, OTHOCATCS cneaylowme CBeaeHus:

e ODUO;

e [OYTOBLIV adpec;

2.7.K pokymeHTam (B OyMaxHOM W (MUNM) OSMNEKTPOHHOM BuAe), CoAepXalimm
nepcoHarnbHble AaHHble rpaxaaH PO, obpalatowmxca B OpraHmsauunto, OTHOCATCA:
®  U3NOXeHue cyTn obpalleHus.

3. OCHOBHbIE NMPUHUUIMNbI OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX

O6paboTka nepcoHanbHbiX AaHHbIX B OpraHmsaumm OCyLecTBMSeTCA Ha OCHOBE
cnegyowmnx NPUHLUMNOB:

3.1. O6paboTka NnepcoHanbHbIX 4AHHbIX OCYLLECTBSETCS Ha 3aKOHHOW U CripaBeasiMBown
OCHOBE.

3.2. ObpaboTka NepcoHanbHbIX OAHHbIX OrpPaHUYMBAETCA AOCTUXKEHMEM KOHKPETHbIX,
3apaHee onpeaeneHHbIX U 3aKoHHbIX Lenen. He gonyckaetcsa o6paboTka nepcoHanbHbIX
AaHHbIX, HECOBMECTMMas € Lenamm cbopa nepcoHanbHbIX AaHHbIX.

3.3. He ponyckaeTcs ob6beanHeHne 6a3 gaHHbIX, cogepalumx nepcoHasbHble aHHbIE,
06paboTka KOTOPbIX OCYLLECTBNAETCA B LIENAX, HECOBMECTUMbIX MEXAY COBOMN.

3.4. ObpaboTke noanexaT TOMbKO NepcoHanbHble AaHHbIE, KOTOPbIE OTBEYalOT Lensam
nx obpaboTku.

3.5. CopgepxaHne n obbem obpabaTbiBaeMblX NEPCOHAsbHbIX AaHHbIX COOTBETCTBYIOT
3asBneHHbIM uUenam obpaboTkn. O6pabaTtbiBaemble NepcoHarnbHble AaHHble He
ABNAKTCA N3ObITOYHBIMUY MO OTHOLLEHMIO K 3asiBIIEHHBIM Liensim nx obpaboTku.

3.6. Mpn obpaboTke nepcoHarnbHbIX AaHHbIX B OpraHuvsaumm obecneyeHbl TOYHOCTb
nepcoHanbHbIX AaHHbIX, UX A4OCTAaTOYHOCTb, @ B HEOOXOANMbIX Crydasax U akTyanbHOCTb
MO OTHOLUEHMIO K LenamMm obpaboTkn nepcoHanbHbIX AaHHbIX. OpraHm3aumsa npuHMMmaeT
HeobxoauMble Mepbl NMOO obecneymBaeT UX NPUHATME MO YAANEHUIO UM YTOYHEHUIO
HEMNOJTHbIX UM HETOYHbIX AAHHbIX.



3.7. XpaHeHne nepcoHanbHbIX AaHHbiXx B OpraHu3aumm OOJMKHO OCYLLECTBNATLCS B
dopme, No3BonstoLLEn onpeaennTb cybbekTa NnepcoHarnbHbIX AaHHbIX, HE 4ONbLUE, YEM
aToro TpebyT uenn o06paboTkM nepcoHanbHbIX AaHHbIX, €CAN CPOK XpaHEeHMUs
nepcoHanbHbIX AaHHbIX HE YCTaHOBMNEH deaeparnbHbiM 3aKOHOM, OFOBOPOM, CTOPOHOM
KOTOPOro ABnsieTcs CybbekT nepcoHanbHbIX AaHHbIX. ObpabaTtbiBaemble NnepcoHarnbHble
AaHHble B OpraHmsaumm nognexaT YHUUTOXEHMI0 TG0 06e3nnynBaHunio No 4OCTUXKEHNN
uenen obpaboTkm unu B criyyae ytpaTbl HEOOXOANUMOCTM B OOCTMXKEHUM ITUX LENen,
ecnn NHoe He NpeaycMOTpPeHo deaeparbHbIM 3aKOHOM.

4. OBPABOTKA NEPCOHAJIbHbIX OAHHbIX

4.1. B uensx obecneyeHuss npaB u cBoboa 4enoBeka, M rpaxgaHuHa COTPYAHUKM
Opranunsauum npu o6paboTke nepcoHanbHbIX AaHHbIX paboTHMKA 06s3aHblI cobnoaaTtb
cnegywouwme obwme TpeboBaHuUs:

4.1.1. O6paboTka nepcoHanbHbIX AaHHbIX B OpraHuvsaumMmM OCyLeCTBseTCs
NCKNIOYNTENBHO B Uensx obecneveHusi cobnogeHns 3akOHOB M MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, COAEWCTBMA paboTHMKamM B TPyaoOYyCTPOWCTBE, WX OOy4vyeHun u
npoaBwxeHnn rno cnyxobe, obecneyeHns NMYHON 6e30NacHOCTU, KOHTPOSIS KONMYecTBa m
KayecTBa BbINOMNHAeMON paboTbl n o6ecnevyeHnss COXpaHHOCTMU.

4.1.2. lNpwn onpegeneHun obvema n cogepxxaHns obpadaTbiBaeMblX NEPCOHANbHbIX
AaHHbIX coTpyaHukn OpraHmsaumm [OMKHbl  pykoBoacTBoBaTbCs  KOHCTUTYyumen
Poccunickon ®epepauun, Tpyaosbim Kogekcom Poccuiickon depepaumm M MHbIMK
denepanbHbIMN 3aKOHaMM.

4.1.3.06paboTka cneumanbHbiX KaTeropun nepcoHanbHbIX AAHHbIX, KacaroLMXCH
pacoBOW, HALUNOHANbHOW NPUHAANEXHOCTU, NONMUTUYECKUX B3rNA40B, PENUIMO3HbIX NN
dmnocodckmx yoexaeHnm, COCTOSAHUSA 300POBbS, MHTUMHOWM XNU3HU, a Takke cBeaeHUN
O YneHcTBe CyObeKkTa nepcoHanbHbIX AaHHbIX B OOLWECTBEHHbIX OObeaMHEHUsAX, He
AOonycKaeTcs, 3a UCKNIOYEHNEM CryYaeB, NpeayCMOTPeHHbIX PeaepanbHbiM 3aKOHOM OT
27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbIX».

4.1.4. ObpaboTka nepcoHanbHbIX AaHHbIX B OpraHmsaunmn ocyLecTBNAeTCs TONbKO
cneumanbHO  YNOSTHOMOYEHHbIMW  NUUAMK, NepevYeHb KOTOPbIX  yTBEpXOaeTcs
BHYTPEHHMM npuka3oMm OpraHusauuun, npyv 3TOM YKasaHHble B MpuKase COTPYOHUKU
OOJSDKHBbI MMETb MPaBo NoslydaTb TOSNbKO Te NepcoHarnbHble AaHHble cybbekTa, KoTopble
HeobxoAnMBbI ANS BbINOSTHEHUS HEMNOCPEACTBEHHbIX AOMKHOCTHbLIX 00513aHHOCTEN.

4.1.5. V\cnonb3oBaHWe nepcoHarsbHbIX JaHHbIX BO3MOXHO TOSTbKO B COOTBETCTBUM C
uensmun, onpegenuMBlLUMMK MX noriydeHue. [lepcoHarnbHble OaHHble He MoryT ObiTb
MCNONb30BaHbI B LLENAX NPUYNHEHNSI UMYLLLECTBEHHOTO M MOPanbHOro Bpeaa cybbekTam,
3aTpygHeHus peanuaaumm npas 1 cBobog rpaxaaH Poccunckon degepaumn.

4.1.6. MNpy NpuUHATUN peLLeHni, 3aTparMBarLLNX NHTEPEChl CyObeKTa, COTPYAHNKM
OpraHusauum He MMET NpaBa OCHOBLIBATLCA Ha NEePCOHasbHbIX AaHHbIX CyObLEKTa,
NOMNyYEeHHbIX UCKNIOYMUTENBHO B pe3ynbTaTte X aBTOMaTu3MpoBaHHOW 06paboTKu.

4.2. NMony4yeHne nepcoHanbHbIX AaHHbIX.
4.2.1. Bce nepcoHarnbHble faHHble crnefyeT nonyyvyaTb HenocpeacTBEHHO OT
cybbekTa nepcoHarnbHbIX AaHHbIX. CyOGbekT caMOCTOATENbHO NPUHUMAET peLleHue o



NpeaoCTaBNEHNN CBOMX MEPCOHAarbHbIX OAHHbIX U OAeT NUCbMEHHOE corflacme Ha ux
obpaboTky B OpraHusauum.

4.2.2. [lucbmeHHoe cornacue cybbekta Ha 06paboTKy ero nepcoHarnbHbIX AaHHbIX
OOJDKHO BKMNoYaTh B cebs:

e bamunuio, UMs, OTYECTBO, apec CyObekTa, HOMep OCHOBHOIO AOKYMEHTa,
yOOCTOBEPSAIOLLEro ero fMYHOCTb, CBEAEeHUs O AaTe Bbldayn ykasaHHOro
AOKYMEHTa W BblAaBLUEM €ro OpraHe;
e amunuoo, UMMd, OTYeCTBO, ajpec npeacTtaButens  cybbekTa
nepcoHarnbHbIX AaHHbIX, HOMEP OCHOBHOIO AOKYMEHTa, YAOCTOBEPSIOLLEro
ero JIIMYHOCTb, CBeAEeHMs O [aTe BbldayM YKA3aHHOrO AOKyMeHTa W
BblAaBLUEM €ro opraHe, pekBu3nTbl JOBEPEHHOCTU UMW UHOTO AOKYMEHTA,
noaTBepX4atoLero NofIHOMOYMS 3TOro NpeAacTaBuTena (Npu NosyYeHun
cornacus ot npeacraBuTens cybbekTa nepcoHarbHbIX JaHHbIX);
e hamunuio, UM, OTYECTBO M agpec onepaTopa, noslyyarLlero cornacue
cybbekTa nepcoHarbHbIX JAaHHbIX;
e uenb 06paboTKM NepcoHanbHbIX OAHHbIX;
e repedyeHb MEPCOHamnbHbIX [AaHHbIX, Ha 00paboTKy KOTOpbIX [AaeTcs
cornacue paboTHuUKa;
e hammnuio, UMs, OTHECTBO M agpec nuua, ocylecTernsawero obpaboTky
nepcoHasnbHbIX AaHHbIX NO MOPyYeHuto, ecnn obpaboTka GyaeT nopyyeHa
Takomy nuuy;
e repedyeHb [OENUCTBUN C MNepcoHarbHbIMW OAHHBIMW, Ha COBepLUeHue
KOTOpbIX JaeTcsa cornacue, obliee onvcaHne UCrnonb3yemMblix onepaTopom
cnocoboB 06paboTkn NepcoHanbHbIX AaHHbIX;
e CpOK, B TeyeHne KOTOpOro OenCTBYeT cornacve, a Takke crnocob ero
OT3blIBa.
4.2.3.0ns ocywecTtBneHns o6paboTkn nepcoHanbHbiX AaHHbIX CyOBLEKTOB
nepcoHanbHbIX AaHHbIX B OpraHmM3aumnmn HeobxogMmo nosyvatb cornacme Ha obpaboTky
MX NepCcoHarnbHbIX JAaHHbIX U HA Nepedayvy NepCcoHanbHbIX AaHHbLIX TPETbUM fMUaM Mo
dopme, npeacTtasneHHon B [punoxeHun Ne1 k HacToswemy NonoxeHuto.

4.2.4. Cornacve Ha ob6paboTKy nepcoHanbHbIX AaHHbIX MOXET 6bITb 0TO3BaHO
CyObEeKTOM nepcoHanbHbiX AaHHbiX. Popma oT3biBa cornacuss Ha o6paboTky
nepcoHanbHbIX JaHHbIX NpeactasneHa B MpunoxeHnn Ne2 k HacToswemy NonoxeHuto.

4.2.5. Npy BO3HWKHOBEHUN HEOBXOOUMOCTU MOSTyYEHUS MEPCOHAsbHbIX OaHHbIX
cybbeKkTa OT TpeTbUX NnL, OT CyObeKTa AOMKHO ObiTb NONYYEHO NMMCbMEHHOE cornacue.
dopma cornacusa cybbekta Ha nosnlydyeHne ero nepcoHaribHbIX AaHHbIX OT TPeTbUX nuy
npencrasneHa B MNpunoxeHnn Ne3 k HacTosweMy [onoxeHuo.

4.2.6.B cny4yae nony4vyeHust NepcoHarnbHbIX AAHHbIX OT TPeTbero nvua CyobekT,
nepcoHanbHble AaHHbIe KOTOPOro 6binm nonyyeHsbl, AofmKeH ObiTb yBegoMneH 06 aTom.
dopma yBegomneHus npeactasneHa B [punoxeHun Ned k HacTosLemy MNonoxeHuto.

4.2.7.B yBegomneHun Heobxoaumo coobWnUTb O uUensax, cnocobax M UCTOYHUKaXx
NonyyYeHnss NepcoHarnbHbIX OaHHbIX, @ Takke O xapakTepe noanexawmnx nonyyeHuto
nepCcoHarnbHbIX JaHHbIX M BO3MOXHbIX MOCNEeACTBMAX OTKa3a CyObekTa AaTb MMCbMEHHOE
cornacue Ha ux nosiyyeHue.

4.2.8.CBegeHns, KOTOpble XapakTepuayloT dusmnonornyeckme un Buonormdeckune
OCOBEHHOCTN YernoBeka M Ha OCHOBE KOTOPbIX MOXHO YCTAHOBWUTb €ro SfIMYHOCTb
(buomeTpuyeckme nepcoHanbHble OaHHbIE), U KOTOpble Mcnonb3ytotca OpraHusaumen
AN YCTaHOBMNEHNS NIMYHOCTU cyObekTa nepcoHarnbHbIX AaHHbIX, MOryT obpabaTbiBaTbCs
B OpraHmsaumm TonbKo Npy Hannymm cornacus cybbekta B MMCbMEHHOM hopMe.

4.2.9.B cnyyae cmepTu cybbekta cornacme Ha 06paboTKy ero nepcoHanbHbIX 4aHHbIX
AalT HacnegHukn cybbekTa nepCcoHanbHbIX AaHHbIX, €Crn Takoe cornacue He Obino
AaHO Cy6GbeKTOM NpU ero XXn3Hu.



4.2.10. B cny4yae HegeecnocobHOCTU cyObekTa NnepCcoHarbHbIX AaHHbIX corfiacue Ha
006paboTKy ero nepcoHanbHbIX AaHHbIX AaeT 3aKOHHbIA npeacTaBuTenb cybbekta
nepcoHanbHbIX JaHHbIX.

4.3. locTyn K nepcoHasribHbIM AaHHbIM.

4.3.1. lNepeyeHb paboTHMKOB (Pammnun, uMeHa, OT4yecTBa M [OOSDKHOCTM),
oCyLecTBNALWMNX 06paboTKy nepcoHanbHbIX AaHHbIX, Kak B OymMaxHOM, Tak M B
3NEeKTPOHHOM BMUAe 1 (M) MMeLWKnX JOCTYN K NepcoHarnbHbIM JaHHbIM, yTBEpPXaaeTcs
BHYTpPEeHHMM npukazom OpraHunsaumum. [Npu 3TOM yKasaHHble nuua AOSMKHbI UMETb NpaBo
nony4atb TOMbKO Te NepcoHanbHble OaHHble CyObEKTOB, KOTOpble Heobxoaumbl Ang
BbIMOSIHEHNA ~ HEMOCPEeACTBEHHbIX  AOIMKHOCTHbIX  obdA3aHHocTen. [octyn K
nepcoHasnbHbIM JaHHbIM cOTpyaHuKoB OpraHuMsauuun, He BXOAALWNX B BbllLeyKa3aHHbIN
nepeyveHb, 3anpeLlaeTcs.

4.3.2. MNpouenypa ohopMneHna JocTyna K nepCoHanbHbIM AaHHbIM BKIOYaEeT B ceb4:

e O3HaAKOMIEeHWe coTpygHuMKa C Hactoswum [lonoxeHnem, WHCTPYKUMEN

nonb3doBatens WCIMOH w©n  gpyrmMuM  HOPMAaTUBHbLIMKM  akTamu,
perynupyowmmm  obpaboTky © 3almTy MepCoHanbHbIX [AaHHbIX B
Opranusauum nog nognuce;

e nognucaHvne pabotHnkom CornaweHun o HepasrnaweHnn NepcoHanbHbIX
AaHHbIX CcoTpydHuka. dopma o0 cobnogeHun KOHMUAEHUManbHOCTH
nepcoHanbHbIX JaHHbIX NpeactasneHa B [NpunoxeHun Ne 6 kK HacToswemy
[MonoxeHuto.

4.3.3. Bblgada [JOKyYMEHTOB, codepXalwux repcoHasibHble [OaHHble
COTPYAHMKOB, OCYLLECTBIISIETCA B COOTBETCTBMM CO CT. 62 Tpygosoro kogekca PO c
cobntogeHnem cnegyowien npoueaypsbl:

e 3asBrieHWe COTpyAHMKA O Bblgade TOro UMM MHONO AOKYMEHTa Ha UMs

crneunanucTa no Kkagpam;

e Bbljaya 3aBEpPEHHON KoM (B KONMYECTBE 3K3EMMMSPOB, HEOOXO4MMOM

COTPYAHWKY) 3asdBNEHHOro AOKyMeHTa, NMbo cnpaBku O 3asiBIEHHOM
AOKYMEHTE U CBeAeHUsIX, COAEPXKaLLUXCS B HEM;

e BHECEeHWA COOTBETCTBYWOLWMX 3anucen B XXypHan ydeTa BblgaHHOM
MHdOpMaLUK.

4.3.4. Bcem coTtpyaHukam OpraHmsaumm CHUMaThb Kakme-nmbo konuu, aenatb
BbIMUCKN, M3bIMaTb OOKYMEHTbl (NMBO MX KOMMM) M3 NMYHOrO Aena KaTeropudecku
3anpeLyeHo.

4.4. O6ecneyeHne KOHhMAEHUMANBHOCTU NEePCOHANbHbIX AAHHbIX

4.4.1. TllepcoHanbHble [AaHHble OTHOCATCHA K KaTeropuu KoHuAeHUuanbHOu
nHopMaLnn.

4.4.2. PabotHukamm OpraHusauuu, nonyyawwmumm AOCTyn K NepCOHasnbHbIM
AaHHbIM, J0IMKHa obecneymBaTbCsl KOHPUAEHUNANBHOCTb TaKUX OaHHbIX.

4.4.3.0praHusauusa Bnpase nopy4ntb 06paboTKy NnepcoHarnbHbIX AAaHHbIX OPYroMy
nuuy € cornacus cybbekta nepcoHanbHbIX AAHHbIX, €CNN MHOE He MNpPeayCMOTPEHO
dreeparnbHbIM 3aKOHOM, HA OCHOBAHUK 3aKM4aemMoro ¢ 3TMM NnUoM 4Orosopa, B TOM
ynucne rocygapCTBEHHOIO WM MYHUMLMNANBHOIO KOHTpakTa, NMbo nyTemM MpUHATUSA
rocyaapCTBEHHbIM U MyHULMNANbHbIM OPraHOM COOTBETCTBYIOLLIErO akTa (nopyveHve
Opranunsauumn). Jlnyo, ocyuwectensawowee o6paboTky nepcoHanbHbIX AaHHbIX MO
nopyvenmto OpraHusaumn, o6s3aHO cobntogaTe NpuUHUMNBL U NpaBuna obpaboTkm
nepcoHanbHbIX AaHHbIX, NPeayCMOTpPeHHble HacToswmm denepanbHbiM 3akoHoM. B
nopy4eHmm OpraHu3auumn JOmkHbI ObITb ONpeaeneHsl NnepevyeHb 4eNCTBUIA (Onepaunin) ¢
nepcoHanbHbIMWU AaHHbIMKW, KOTOpble ByayT coBepllaTbCA NULIOM, OCYLLECTBIISHOLWMM
06paboTKy nepcoHanbHbIX AaHHbIX, U Uenn obpaboTkn, AomkHa ObITb yCTaHOBMEHa
06513aHHOCTb Takoro nuua cobnogatbe KOHPUAEHUNANBHOCTb NEPCOHANbHbBIX AAHHbIX U



obecneuynBatb 6Ge30MacHOCTb MEepPCOHanbHbIX AaHHbIX MNpuM KX o6paboTke, a Takke

OOITKHbI ObITb YKa3aHbl TpeboBaHUS K 3almnTe obpabaTbiBaeMbIX NEPCOHANbHbIX AaHHbIX

B COOTBEeTCTBMM CO cTaTben 19 depepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O

nepcoHanbHbiX AaHHbiXx». B cnydae, ecnn OpraHusaumss nopydaet o6paboTky

NepcoHanbHblX OaHHbIX  OPYromMy nuuy, OTBETCTBEHHOCTb Mepes CyObekToM

nepcoHanbHbIX AaHHbIX 3a OEWUCTBUA YKaszaHHOro nuua Hecet OpraHu3aumsi. Bo Bcex

AOroBopax C TpeTbMMM fnvuamMu JOSMKHO cobniogaTbCA  CyLeCcTBEHHOE YCroBue

obecneyeHns KOHpMOEHLMANbLHOCTM.

44.4B uenax MHPOPMaUMOHHOrO obecneyeHuss [eATEeNbHOCTU CTPYKTYPHbIX
nogpasgeneHnn n cotpyaHukos B OpraHmsaumm MoryT BbiTb CO34aHbl 06LefOoCTYMHbIe

MCTOYHMKM NEPCOHanbHbIX AaHHbIX (CTEHAbI, Nanku B kabuHeTax, nHpopmauusa Ha canTe,

CNpaBOYHMKK, adpecHble KHUMM U ap.). B oblwenocTynHble MCTOYHMKM NEepPCOHanbHbIX

AaHHbIX C MUCbMEHHOro cornacus paboTHMKa MOryT BKNOYaTbCA ero haMmnund, ums,

OTYECTBO, 04 Y MECTO POXAeHUs, abOHEHTCKMIN HOMEP, CBeAEHUS 0 Npodeccnn N NHble

nepcoHanbHble AaHHble. CBegeHnss o paboTHuke MoryT 6biTb B noboe Bpems

NCKMOYEHbl M3 OBLLLEOOCTYMNHbLIX MCTOYHUKOB MEPCOHarbHbIX AaHHbLIX MO TpeboBaHWUio

paboTHMKa, Cyaa Uy MHbIX YNONHOMOYEHHbIX FOCY4apPCTBEHHbBIX OPraHoB.

4.5. NpaBa n 0683aHHOCTU CTOPOH NpU 06paboTKe NepCcoHaNbHbIX AaHHbIX

4.5.1. PabotHukn OpraHmsaumm o643aHbl NpeaocTaBnaATb B OTAEN Kagpos
OpraHunsauum TonbKO AOCTOBEpPHbIE, OOKYMEHTMPOBAHHbIE NEepPCOHarnbHble AaHHbIE U
CBOEBPEMEHHO coobLWaTh 06 N3MEHEHNN CBOMX NEPCOHAbHbIX AAHHbIX.

4.5.2. Kaxabin cybbekT nepcoHanbHbIX AaHHbIX UMEET NpaBo:
e Ha nosiy4yeHue NonHoON MHopMaL MM O CBOUX NEPCOHANbHbIX AAHHbIX U Ha
cBoboaHbIN  BecnnaTtHbiM  AOCTYN K CBOMM MNEPCOHAsbHbIM  AaHHbIM,
BKIIOMasi NpaBO Ha nonyyYyeHwe konun nwbon 3anucu, cogepxallen ero
nepcoHanbHble OaHHble, 3a WCKIYEHUEM CcrydaeB, NpenyCMOTPEHHbIX
AENCTBYIOLLUM 3aKOHOAATENBCTBOM;

CyObeKkT nepcoHanbHbIX [AaHHbIX MMeeT npaBO Ha nofyvYeHne WHdopMauuu,

Kacatowiencsa o6paboTkm ero nepcoHanbHbIX AaHHbIX, B TOM YXCE COAEPKALLEMN:

e noatBepxaeHue akta 0bpaboTkn NnepcoHanbHbIX AaHHbIX OpraHu3auunen
e paBOBOE OCHOBaHWE M LeNu 06paboTkn NepcoHanbHbIX OaHHbIX;

uenm n NnpuMeHsieMble onepaTtopoM crnocobbl 06paboTkM NepcoHanbHbIX

AaHHbIX;

e HaMMeHOBaHWe U MecTo HaxoxaeHus OpraHmsaumm, cBegeHns o nuuax (3a
ncknodeHnem pabotHukos OpraHmsaumm), KOTOpble WMEKT [OCTyn K
nepcoHanbHbIM  OaHHbIM UMW KOTOPbIM ~ MOFyT  ObiTb  PacCKpbIThI
nepcoHasnbHble JaHHbIe Ha OCHOBaHWWM gorosopa ¢ OpraHu3aunen unm Ha
OCHOBaHWUN hefepanbHOro 3aKoHa;

e obpabaTtbiBaeMble nepcoHarnbHble OaHHble, OoTHOCSLLMECS K
COOTBETCTBYHOLEMY CYObEKTY NepCOHanbHbIX AaHHbIX, WCTOYHUK WX
Nosly4YeHusl, ecnu WHOW MOpPsiAOK NPEeACTaBfieHUs TakuMX [OaHHbIX He
npeaycMoTpeH heaepanbHbIM 3aKOHOM;

e CpOKM 06paboTKM nepcoHanbHbIX AaHHbIX, B TOM 4YMUCNE CPOKU WX
XpaHeHus;

e OpPAOOK OCYLLECTBNEHUS CYObEeKTOM MepcoHarnbHbIX AaHHbIX Mpas,
npeayCMOTPEHHbIX HacTosAwmnmM deaepanbHbiM 3aKOHOM;

e WHopMaumio 00  OCyWEeCTBNEHHOM WM O  npeanonaraeMom
TpaHCrpaHM4YHOW nepegayve AaHHbIX;

e HauMMEHOBaHWe wnn damMunmio, uMs, OT4eCTBO W agpec nuua,
ocyulecTenaowero obpabotky nepcoHanbHbIX AaHHbIX MO MOPYYEHUIO
Opranusaumm, ecnn obpaboTka nopydyeHa unu Byaet nopyyvyeHa Takomy

nuuy;



e WHble CBedeHud, npeaycMoTpeHHble ®depepanbHbiM — 3aKOHOM  OT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AdaHHbIX» WU OPYrUMK
deaepanbHbIMN 3aKOHaMMU;

e TpeboBaTb OT coTpygHukoB  OpraHms3auum  YTOYHEHUSS  CBOMX
nepcoHanbHbIX AaHHbIX, UX BGNOKMPOBAHUA UMM YHUYTOXEHUS B Chnydyae,
€eCnn nepcoHanbHble [aHHble SABMSKTCA HEMOMHbIMW, YCTapeBLUNMMU,
HEeLOCTOBEPHbIMW, HE3AKOHHO  MOSlYYEHHBIMWU UMM HE  ABNATCS
HeobxoaMMbIMK Ona 3asBneHHOW uenn obpaboTku, a Takke NpMHUMMaTb
npenyCMOTPEHHbIE 3aKOHOM MepbI NO 3aluTe CBOUX Npas;

e 3adBUTb O CBOEM Hecorracum npu otkase pabotHukoB OpraHusaumm
NCKMOYUTb UINN UCNPaBUTb NEPCOHasbHbIE AaHHbIE (B MMCbMEHHOW hopme
C COOTBETCTBYIOLLMM 060OCHOBAHMEM TaKOro Hecornacus).

4.5.3. OpraHmzauus ob6sa3aHa 6e3B03Me3qHO NpefocTaBUTb CyObeKTy
BO3MOXHOCTb O3HAaKOMIIEHUS C MEPCOHalNbHbIMA  OaHHbIMW, OTHOCALWMMUCS K
COOTBETCTBYIOLLEMY CYOBLEKTY, a Takke BHECTU B HUX Heobxoaumble W3MEHEHWUS,
YHUMTOXUTb unnM  GnoknpoBaTb COOTBETCTBYHOLUME MEpCOHarnbHble [aHHble MO
npenocTaBneHnm cybbLeKTOM CBEAEHUIN, NOATBEPXKAAIOLLNX, YTO NEePCOHanbHbIE AaHHbIE
ABNAOTCA HENOSTHLIMM, YCTapEBLUMMUN, HEAOCTOBEPHBLIMU, HE3AKOHHO NOMYyYEHHbIMU UK
HEe sBNAITCA HeobxoaumbiMK ANs 3asBfeHHon uenn obpabotkn. O BHECEHHbIX
N3MEHEHNAX 1 npeanpuHATbix mepax OpraHumsaumsi obsizaHa yBe4OMWUTb CyObekTa u
TPEeTbUX L, KOTOPbIM NEPCOHarbHbIE AaHHbIE 3TOro cybbekTa 6b1n nepefaHbl. Popma
yBegomMneHus npeacraeneHa B [NpunoxeHun Ne 4 k HacToswemy [NonoxeHuo.

4.5.4. Bce obpauweHuss COTPYOHUKOB MNEPCOHanbHbIX AaHHbIX MO BOMpocam,
Kacawowmmcs obpaboTkM nepcoHanbHbIX AaHHbIX, ukcmpyloTca B JKypHane ydeta
obpalleHnin cybbeKkToB NepcoHanbHbIX AaHHbIX (COTPYAHMKOB) NO BOoNpocam obpaboTkm
nepcoHanbHbIX AaHHbIX 1 418 NONyYeHNs A0CTyna K CBOUM NepcoHasibHbIM AaHHbIM.
dopwma xypHana npeactasneHa B lNpunoxerHnn Ne 8 k HacTosilemy MNonoxeHuto.

[na pernameHTauun nopsgka yvyeta obpalleHui rpaxgaH ans nonyvyeHus gocrtyna K
CBOMM MepCoHanbHbIM AaHHbIM pa3paboTtaHa WMHCTpykuus no ydeTy obpaleHun
COTPYOHUKOB A5t 4OCTyNa K CBOMM NepCcOoHanbHbIM AaHHBIM, C KOTOPOM O3HAKOMIIAOTCS
BCe COTpyAHMKM OpraHm3aumm nog pocnmchb.

4.6. Nepepaya nepcoHarnbHbIX AaHHbIX

4.6.1. Mpn nepepadye nepcoHanbHbIX [AaHHbIX Ccybbekta paboTHMKK
OpraHusauuun obs3aHbl cobnogaTtb criegyowme TpeboBaHus:

e He coobwaTtb nepcoHanbHble AaHHble CcybbekTa TpeTben cTopoHe Oe3
nMcbMeHHoro cornacna cyobekta ([MpunoxeHne Ne1 k HacToswemy
[MONOXEeHN0) unM ero 3aKOHHOro MPEeACTaBUTENs, 3a WCKIOYEHMEM
cny4yaes, Korga 3To HeobXo4MMO B Lensix npeaynpexneHust yrposbl XKXU3Hu
N 300pOBbLI0 CYyOBbEKTA, a TaKke B Criyvyasx, NpeaycMoTpeHHbIX TpyaoBbIM
Kogekcom Poccuiickon degepaumm unm  UHbIMU - doedepanbHbIMu
3aKoHamy;

e npegynpexaatb nuua, nony4varoume nepcoHanbHble AaHHble CyObeKToB, O
TOM, YTO 3TW AaHHble MOryT ObITb MCNOMb30BaHbl MNUWb B LENax, Ans
KOTOpbIX OHM CcooOLleHbl, U TpeboBaTb OT 3TUX nuy obecneyeHns
KOH(PMAEHUMANBHOCTM MNOMYYEHHbIX NEPCOHANbHbIX AAHHbIX;

e He coobuwaTb NepcoHarnbHble AaHHble CyObekTa B KOMMEPYECKMX Liensax
©e3 ero NMCbMEHHOro cornacus;

e repefaBaTb MNepcoHarnbHble [AdaHHble Ccybbekta npencTaBUTENAM
cyb6beKkToB B nopsake, yctaHoBneHHoM TpyaoBbiMm Kogekcom Poccunckon
depgepaumn, un  orpaHMymMBatb 3Ty MHAGOPMALMIO  TOMbKO  TEMMU
nepcoHanbHbIMKM  AaHHbIMU  CyObekTa, KOoTopble Heobxoaumbl  Ans
BbINOJSTHEHUS yKa3aHHbIMW NPEeACTaBUTENSMU NX PYHKLNIA;



e He OTBeYaTb Ha BOMNPOCHI, CBA3aHHbIE C Nepefayen nepcoHanbHbIX JaHHbIX
cybbekTa no TenedoHy nnu gakcy, 3a UCKMYEHNEM ClyYaeB, CBA3AHHbIX
C BbINOSTHEHNEM COOTBETCTBYHOLLNMU paboTHMKaMmn CBOUX
HenocpeacTBEHHbIX OOMMKHOCTHbLIX 00s3aHHOCTEN, agpecaTaMm, B 4bil
KOMMEeTEeHUMI0 BXOANT NOMyYyeHne Takom nHpopmaumn.

4.6.2.B uensax obecneyeHnss KOHTPOMNA MPaABOMEPHOCTU UCNONb30BaHUS
nepefaHHbIX NO 3anpocam NepcoHanbHbIX AaHHbIX NMULAMK, UX NOSNTYYUBLUMMW, CBEAEHUS
O Inuvue, HanpasuBLUEM 3anpoc, gata nepegayym nNepcoHanbHbIX AaHHbIX WK gaTta
yBegoMmneHna o6 oTkase B MX NpegocTaBneHuMM, a TakkKe COCTaB nepenaHHoOn
nHopmauum ukcnpyrotca B JKypHane ydyeta nepefayv nepcoHarbHbIX OaHHbIX.
dopma xypHana ydeTta nepegayv nepcoHarsnbHbIX AaHHbIX NpeacTasneHa B [punoxeHum
Ne 9 k HacToswemy lNonoxeHuto.

4.7. XpaHeHue nepcoHarnbHbIX AAHHbIX.

4.7.1. XpaHeHne nepcoHanbHbiX AaHHbIX AOSMKHO OCYLIECTBAATbCA B dopMe,
NOo3BONSAIOLWEN onpeaenvTb CybbekTa NepcoHarnbHbIX AaHHbIX, HE OOfblUe, YeM 3TOro
TpebyoT uenn mx obpaboTkM, €Cnv CPOK XPaHEeHUs MepPCOoHarbHbIX AaHHbIX He
yCTaHOBIIEH deneparnbHbIM 3aKOHOM, A0roBOpPOM, CTOPOHOM KOTOpOro,
BblrogonpuobpetateneM unuM nopyyuTenem Mo KOTOPOMY SBMSIETCA  CyObekT
nepcoHanbHbiX AaHHbiX. O6pabaTtbiBaeMble MepCoOHanbHble [AOaHHble noanexar
YHUYTOXEHUIO NnBo 06e3nnumMBaHmio N0 AOCTMXKEHUIO Lenen obpaboTkm nnmn B criyvae
yTpaTbl HEOGXOANMOCTU B OCTMXKEHUM ITUX LiENEN.

B OpraHuzaumm xpaHeHne nepcoHanbHbIX AaHHbIX CYyObEeKTOB MOXET
OCYLLEeCTBNATbCA Ha OyMaXHbIX W 3MEKTPOHHbIX HOCUTENSX, LOCTYN K KOTOPbIM
OrpaHunyeH CNMCKoM NuL, AoNyLEeHHbIX K 06paboTke nepcoHasrnbHbIX AaHHbIX.

4.7.2. Bce 9NeKTPOHHbIE HOCUTENW MNepCOHarnbHbIX AAHHbLIX MoAnexart CTPOoromy
yyeTy. ®opma XKypHana ydeTa anekTpoHHbIX HocuTenen npueeneHa B Mpunoxenun 10
K HactosweMy [MonoxeHuto.

4.7.3. XpaHeHne nepcoHasnbHbIX AaHHbIX CYOBbEKTOB [OOSMKHO MPOMUCXOAUTb B
nopsgke, UCKMYarLeM UX yTpaTy unm nx HenpaBsoMepHoe UCMOoNb30BaHME.

4.7.4. lNepcoHanbHble faHHble CyObEKTOB, coaepXaliunecs Ha ByMaXkHbIX HOCUTENSIX
N OTYYXKAAEMbIX ANIEKTPOHHBIX HOCUTENSX MHAPOPMALMK, OOIDKHbI XPaHUTBLCS B cendbax
UNnM 3anupaemblx LWkKadax, YCTAHOBMEHHbIX B Mpedenax KOHTPONIMPYEMOMW 30HbI
OpraHuszauun.

4.7.5. lMepcoHanbHble [OaHHble CyObEKTOB, coAepXallmecss Ha ONEeKTPOHHbIX
HOCUTENAX WHQOPMaUUK, AOOIMKHbl XPaHUTLCA Ha aBTOMAaTM3MPOBAHHbLIX paboumx
MecTax n cepBepax MH(POPMAaLMOHHBLIX CUCTEM MEPCOHanNbHbIX AaHHbIX OpraHunsauuu,
YyCTaHOBIEHHbIX B Npegenax KoHTponmpyemon 3oHbl OpraHnsauuu.

4.7.6. Bce mepbl, HanpaeneHHble Ha cobniogeHne KoHduaeHUnanbHOCTU npu
cbope, 06paboTKe M XpaHEHUN NepCOoHasbHbIX AaHHbIX CyObekTa, pacnpoCTpaHAKTCS
Kak Ha OyMaxHble, TaKk M Ha 3MEKTPOHHble (aBTOMATM3MPOBAHHLIE) HOCUTENN
MHopMauu.

4.8. YHUUTOXEHMe NepCcoHanbHbIX AaHHbIX.

4.8.1.06pabaTbiBaeMble NepcoHanbHble OaHHble OOIMKHA YHUYTOXMTb OpraHusauums
(vnn  obecneunTb  yHUYTOXEHME, ecnu  obpaboTka NepcoHanbHbIX  AAHHbIX
ocyLlecTBnAeTcs ApyrMMm nvuoMm, OeucTBylowuMm no nopyyvyeHuto OpraHuvsauun) B
cnegylowmnx cryvyasx:

e B Cryvyae OOCTWXEHUs Lenvm o6paboTkn nepCcoHanbHbIX aHHbIX - B CPOK,

He MpeBblWaKWMi TpUauaTn gHENC Aatbl AOCTUMXKEHUA Lenn obpaboTku
nepcoHanbHbIX OaHHbIX;

e B CNnyyae OT3blBa CyObEKTOM MepCoHarbHbIX [aHHbIX Ccorfacus Ha

006paboTKy CBOMX NepcoHarnbHbIX AaHHbIX U B Cyyae, ecriv COXpaHeHue
nepcoHanbHbliX AaHHbIX 6onee He TpebyeTca ana uenen obpaboTku



nepcoHarbHbIX AaHHbIX - B CPOK, HE NPeBbILLaoLLNA TPMALATY OHEN C AaThbl
NOCTYNSIEHNS YKa3aHHOIoO OT3bIBa;

e B CNny4ae BbISIBNEHNS HenpaBoOMepHOW o06paboTknm C nepcoHaribHbIMU
AAHHBIMU U HEBO3MOXHOCTU YCTPaHEHUs OONYLEHHbIX HapylweHuh - B
CPOK, He nMpeBblwakWwun gecatn paboumx OHeNW C [aTbl BbISIBIEHUSA
HenpaBoMepHoON 06paboTkn NepcoHanbHbIX AaHHbIX.

4.8.2. [Mocne yHNYTOXEHMA NepCoHanbHbIX JaHHbIX HEO6X04MMO yBEAOMUTL 06
3TOM cybbekTa nepcoHanbHbIX AaHHbLIX UK €ro 3aKOHHOro npeacrasuTens. A B criyyae,
ecnn obpaleHne cybbekTa nepcoHanbHbIX AaHHbIX WK ero npegcraBuTens nNubo
3anpoc yrnormHOMOYEHHOro opraHa no 3aiumMTte npae CyObekTOB NepcoHaribHbIX AAaHHbIX
ObiNM  HanpaBfeHbl YMOMHOMOYEHHbIM OpraHoM no 3awuTe npaB CyObekToB
nepcoHanbHbIX JaHHbIX, TAaKKe yKasdaHHbIN opraH. dopma yBeaoMIeHns npeacrasneHa
B [NpunoxeHun Ne 6 k HacTosiwemy Nonoxeruto.

4.8.3. [lokymeHTbI, cogepxallune nepcoHarnbHble AaHHble, NOAMeXaT XPaHEHUo n
YHUMTOXEHUIO B  nopsgke, NpeayCMOTPEHHOM  apXMBHbIM  3aKOHOAATENbCTBOM
Poccuinckon degepaunn.

4.8.4. B cnyyae oTCyTCTBUSA BO3MOXHOCTU YHUHMTOXEHUA MEepCOoHarbHbIX AaHHbIX B
TeYeHUN, yKasaHHbIX Bbllle cpokoB, OpraHnsaums ocyLlecTBNsaeT BriokMpoBaHne Takmx
nepcoHanbHbiX AaHHbIX unu obecnednBaeTr wux 6GnokuposaHue (ecnu obpaboTka
NepcoHanbHbIX AaHHbIX OCYLLLECTBASETCHA APYrMM NULOM, AEACTBYIOLWNM MO NOPYYEHUIO
OpraHusauumn) n obecnevmBaeT YHUMTOXKEHNE NEPCOHANbHbIX AAaHHbIX B CPOK He Bonee,
4YeM LeCTb MecsLEB, eCIIM MHOW CPOK He YCTaHOBIEH dheaeparibHbIMN 3aKOHaMW.

4.8.5. YHNYTOXEHNEe nepcoHarnbHbIX AaHHbIX MPOU3BOAMTCA Ha OCHOBaHWKM AKTa
NMKBMOAUMM MepcoHanbHbIX AaHHbIX. dopma AkTa NuKBMAauun npegycMmoTpeHa B
MpunoxeHnn Ne 7 K HacTosALLEMY NOJTOXEHWUIO.

4.9. YTo4HeHue (0OGHOBNEHNe, U3MeHEeHNe) NepCcoHanbHbIX AAHHbIX.

Mcxooss n3 TOro, 4Yto nepcoHarnbHble OaHHble COAepXaTCA BO MHOIMMX [OKYMEHTax
Opranuzauum, npu yTouHeHUn (OOHOBMNEHWWN, N3MEHEHUWN) MNEPCOHarnbHbIX AaHHbIX,
N3MEHEeHNs BHOCATCA cnegyowmm obpasom:

e B JIMYHYIO KapTo4Ky paboTHuka (. Ne T2). B cootBeTCcTBMM C N. 1 YKa3aHuu,
yTBEpPXAEHHbIX nocTtaHosneHnem [flockomctata P® ot 05.01.2004 Ne 1, npwu
N3MEeHEeHUN cBeaeHU 0 PabOTHUKE B €ro NINYHYK KapTOYKy BHOCSTCS HOBbIE
OaHHble.

e B TPYAOBYI KHWXKY. B cooTBeTcTBUM C N. 2.3. NHCTPYKUMM MO 3anOSTHEHUIO
TPYLOBbIX KHWXKEK (YTB. nocTtaHoBneHnem Muntpyaa Poccum ot 10.10.2003 Ne
69) n3ameHeHus 3anucen B TPYOOBbIX KHUXKAX O haMunuun, MeHu, oT4ecTBe
N gate poxageHus NpousBOAUTCA HA OCHOBaHUKM nacnopTa, cBuaeTensCcTea o
poXaeHun, o bpake, 0 pacTopXeHun bpaka, 06 3MEHEHUN PamMUnnmn, UMeHN,
oT4yecTBa M OPYrMx JOKYMEHTOB N CO CCbISIKOM Ha UX PEKBU3UTLI. YKa3aHHbIe
N3MEHEHNA BHOCATCA Ha MNepBYK CTpaHuuy (TUTYIbHLIA JIUCT) TPyOOBOW
KHWKKM. OQHOM YepTon 3a4yepKMBalOTCA NpexHue damunms, nmsi, 0T4eCTBO
WNNM [gata  PoOXOEHMS M 3anUCbIBAOTCS HOBblE [daHHble CCbIKM  Ha
COOTBETCTBYIOLME [OKYMEHTbl MPOCTaBMSATCA Ha BHYTPEHHEW CTOpOHe
0ONOXKM TPYLOBOW KHWXKKM W 3aBepsieTcs nognucbio pabotogatens wunu
crneumanbHO YMOMHOMOYEHHOrO MM Nuua M nevyaTblo opraHusaumm (unu
kagpoBon cnyx6bl). CormacHo n. 26 nocrtaHoBneHus [lpaBuTenbcTBa OT
16.04.2003 Ne 225 «O TpyOoBbIX KHWXKax» mameHeHue 3anucen o ®UO u
aate poxaeHus, a Takke o6 obpasoBaHun, npodeccun M cneumanbHOCTU
paboTHMKa Npon3BoanNTCA pabotoaaTenem no nocnegHemMy mMecty paboTbl Ha
OCHOBaHWKM nacnopTta, CBUAETENLCTB O POXAEHMMU, O Bpake, O pacTOpPXeHUU
6paka, 06 nameHeHnn OO n ap. LOKYMEHTOB.



B cnyyae wu3aMeHeHna cCBeOeHUN, coAaepXalimMx nepcoHarnbHble AaHHble

(dbamunus, ums, oT4eCTBO, apec, abOHEHTCKNN HOMEP, NacnopTHbIE AaHHblEe, CBeAEHNS
06 ob6pasoBaHMWN, CEMENHOM MNOMOXEHUN (NPU BbISBNEHUN MPOTMBOMOKA3aHUN Ans
BbIMOMHEHNA  CryXebHbIX 00s13aHHOCTEN (paboTbl), OOYCMNOBMEHHbLIX TPYAOBbLIM
AOroBOpPOM (KOHTPakTOM), paboTHMKM 00si3aHbl CBOEBPEMEHHO coobLaTb O Takux
n3MeHeHnax (Kak npaBuno, B 3-x AHEBHbIN CPOK) B oTAen kagposOpraHusaumm.
B uenax yTouHeHus (0GHOBNEHUSA, U3MEHEHWNS) NEPCOHANbHbBIX AAHHbBIX W 4S5 BHECEHUS
n3MeHeHMn B AOOKyMeHTbl OpraHusauumn, cogepXxawme nepcoHaribHble [OaHHble
paboTHMKa, HeOH6X0AMMO B NPOM3BOSNbHON (hOpMe COCTaBNATb Mpuka3 06 M3MeHeHun
nepcoHanbHbIX JaHHbIX KOHKpeTHOro paboTHuka. Ha ocHoBaHuM 3TOro npukasa 6yayt
BHOCUTbCS U3MEHEHNSI BO BCE OCTallbHble COOTBETCTBYHOLLME AOKYMEHTbl. BHECEHHbIE
N3MEeHeHna HeobxoauMOo 3aBepuUTb MOAMUCHID OTBETCTBEHHOro paboTHWMKa U neyaTbio
OpraHuszauumn.

5. 3AWUTA NEPCOHAIbHbLIX OAHHbIX.
5.1. OpraHusauun npun o06paboTke nepcoHanbHbiX AaHHbIX 0653aHO NPUHUMATb
Heobxoa4MMble OpraHM3auMOHHbIE U TEXHUYECKME Mepbl AN 3alnTbl NepCoHanbHbIX
AAHHbIX OT HEMPaBOMEPHOIO UM Cy4YanHOro A0CTYNa K HUM, YHUYTOXEHUS, U3MEHEHNS,
6rokupoBaHns, KONMMPOBaHUSA, pacnpoCTpaHeHUss NepcoHarbHbIX AaHHbIX, @ Takke oT
WHbIX HEMPaBOMEPHbIX AENCTBUMN.
5.2. 3awuTa nepcoHarnbHbIX JaHHbIX npegcrasnser cobon YKECTKO
perrnamMmeHTUPOBaHHbLIN TEXHOSIOrMYEeCKUA npouecc, npeaynpexgarwmin HapyleHue
OOCTYMHOCTU, LEeNOCTHOCTWU, AOCTOBEPHOCTU U KOHMUOEHUMANbHOCTU MEepCOHanbHbIX
AaHHbIX, NCNOJSIb3yeMbIX B npouecce aeatenbHocTn OpraHnsauuu.
5.3. OCHOBHbIMM OpraHM3aumoOHHbIMU MepamMu MO 3alluUTe MepcoHarnbHbIX OaHHbIX B
OpraHusauum aBnawTCA:

e OrpaHu4eHve n pernameHTaums coctaBa COTPYOHUKOB, (PYHKUMOHAmMNbHbIE
006A3aHHOCTU KOTOPbIX TPEOYIOT KOHPUAEHLMANbHBIX 3HAHWUIA;

e cCTporoe, usbuparenbHoe n 060CHOBaHHOE pacnpegeneHne JOKYMEHTOB U
NMHopMauun Mexay CoTpyaHUKamu;

e pauuoHarnbHoe pasmelleHne paboynx MecTt paboTHMKOB, MPU KOTOPOM
ncknovanocb 6bl  GECKOHTPONbHOE  UCMONb30BaHWE  3allMLLAEMON
nHopmauum;

e obecneyeHne 3HaHWA  COTpyAHUKOM  TpeboBaHWi  HOpPMATUBHO-
METOAMYECKUX JOKYMEHTOB MO 3alunTe MHPOpMaLUN U COXPaHEHUUN TalHBbI;

e obecneyeHne HanNN4Ms HEOH6XOAMMBIX YCNOBUIA B NOMELLEHUM ANng paboThbl
C KOHMAEHUNanbHeIM1 JOKyMeHTaMu 1 6azamn OaHHbIX;

e [pamMOTHasi opraHmMsauus npoLecca YHUYTOXEeHUS nHdopmaumu;

e OpraHu3auus perynsapHon BOCNUTATENbHON U pa3bsCHUTENBHON paboTbl C
coTpygHukammn OpraHmsaumm nNoO npegynpexaeHunto yTpaTtbl U YTEYKK
ceefeHun npu  pabote € KOHMAeHUManbHbIMW  AOKYMEHTamM,
cogepxallimmm nepcoHaribHble JaHHbIE;

e paspaboTka KOMMNMEeKTa BHYTPEHHWX AOKymeHToB  OpraHusauum,
pernameHTUpYyoLWmMxX npoueccbl 06paboTkn NepcoHanbHbIX AaHHbIX.

5.4. B kayecTBe [OOMOSHUTENbHBIX OPraHM3auWOHHbIX Mep 3aluTbl NepcoHarbHbIX
AaHHbIx B OpraHnsauumn cos3galrTcsa ueneHanpaBneHHble HebnaronpusiTHble yCrnoBus u
TpygHoNpeodonuMble  MNPensaTcTBUA  ANA Nuua,  NbiTalowerocs  COBepLUnTb
HECaHKLMOHNPOBAHHbIN OOCTYN K MepCoHanbHbiM AaHHbIM C LEeNbio  OBnageHus



LEeHHbIMX CBeAEeHUAMU N UX UCMONb30OBaHUA, a TaKkKe UX UCKaKEHUA, YHUYTOXEeHUS,
noAMeHbl, hanbcndukaunmn cogepxaHna pekBu3MToB JOKYMEHTa U T.4.

Moag NOCTOPOHHMM  NMUOM MOHMMaeTca nwboe nuuo, He unmerulee
HenocpeacTBEHHOINO OTHOLWEHUSA K aeaTenbHocTn OpraHu3aunmn: KnneHTbl, paboTHUKK
OPYrnx OpraHW3auuoHHbIX CTPYKTYp. [lOCTOpOHHME rnvua He [OOMMKHbl - 3HaTb
pacnpegenedne  yHKuMn, pabounme  NpouecChbl, TEXHOSMOMMI  COCTaBfEHUS,
0POpPMIEHNs,, BEAEHUS W XPaHEeHUs [OOKYMEHTOB, Aen u paboymx martepuanos,
coepkallux nepcoHarnbHble JaHHbIEe.

Ons 3awntbl nepcoHanbHbIX AaHHbIX OT HeCaHKUMOHWPOBAHHOrO [ocTyrna B
OpraHusauum Heobxoanmo obecneymnTb:

e OXpaHy B AHEBHOE BpeMsi B nomeLLeHnn OpraHnsauunm (B KOHTPONMpyeMyLo

30HY),

e MOCTOSIHHYO paboTOCNOCOBHOCTb NOXapHOM U OXPaHHOW CUrHanM3aumm.
5.5. B kayectBe TeXHMYECKMX Mep 3awuTbl NepcoHasrbHbiX AaHHbIX B OpraHusaumm
OOMKHbI MPUMEHATLCA:

e aHTMBMpPYCHas 3aluuTa;

e MeXKceTeBble 3KpaHbl;

e pasrpaHu4eHuve npas goctyna (naponm);

e cneumanm3npoBaHHble cpeacTea 3alunThl MHGopMaLmK oT

HecaHKLWOHMPOBAHHOIo AoCTyna.
5.6. B uensx opraHusauum KoHTponsa 3a obecneyeHnem 6e30MacHOCTM NepCoHarnbHbIX
AaHHbIX B OpraHmsaumm co3gaHa nocTosiHHO aencteytowas Kommccusa no obecneveHmnto
6e30nacHOCTM NepCoHanbHbIX AAHHbIX.
5.6.1. MocTosHHO aelicTBylowas dK ABnfeTcAa coBewaTe/lbHbIM OPraHoOM Mpwu
pyKkoBoAuUTene yuypexaeHus.

5.6.2. PeweHna Kommccum BCTYNaAKOT B CUY NOCNAE UX YTBEPKAEHUA reHepaibHbIM

avpektopom OpraHusaumu.
5.7. OcHoBHble 3agaun Komuccum.

OcHOoBHbIMMK 3aga4amn Komucecmmn ABAKOTCA:

5.7.1. OpraHusauma n nposegeHue sKcnepTusbl LEHHOCTU OOKYMEHTOB Ha CTaauu
AEeNonpoun3BoACcTBa NPU COCTAaBAEHMM HOMEHKNATYPbI Aen n GOpMUPOBaAHUM Aen.

5.7.2. OpraHusauma n npoBeaeHmne 3KCNepTmnsbl LEHHOCTM AOKYMEHTOB Ha CTaaumn
NOAroTOBKU MX K aPXMBHOMY XpPaHEHMUIO.

5.7.3. OpraHusauma 1 nposeaeHne oTbopa M NOAroTOBKM AOKYMEHTOB K Nepedaye Ha
rocyfapCTBeHHOE XpPaHeHWe, B TOM YMCNe HAYYHO-TEXHWUYECKOM, ayAMOBU3YasIbHOM U [pYyron
CNeunanbHOM AOKYMEHTaLMN.

5.7.4.0praHusauna u npuBepeHue [oOKymeHToobopota B OpraHumsaumm B
COOTBETCTBMM C aKTya/ibHbIMU TpebOBaHNAMM 3aKOHOAATENbCTBA «O NEepPCOHANbHbIX AHHbIXY.
5.7.5. NpoBeaeHune knaccudumkauymm ACMOH.

6. B3AMMOOEUCTBUE C KOHTPONbHO-HAOQ30PHbLIMUA OPTAHAMU
6.1. Mp1 noctynneHun 3anpoca OT YMNOIHOMOYEHHOro oOpraHa Mo 3awuTte rnpas
CyOBbEKTOB nepcoHarnbHbIX AaHHbIX (PockomHaasop) OpraHmsauus obsizaHa coobwmnTb
NHpopmauuio, HeobxoanuMyo ANA OCYLLECTBEHNS AEATENbHOCTM YKa3aHHOro opraHa, B
TeyeHne cemu paboumnx AHen ¢ gaTbl NOMy4YEeHMs Takoro 3anpoca
6.2. B cnyyae BbIIBNEHMSA HEAOCTOBEPHbIX NEPCOHAbHbIX JAHHbIX UM HENPaBOMEPHbIX
OENCTBUA C HAMW NO 3anpocy YrNOfIHOMOYEHHOro opraHa no 3awuTe npaB CyObekToB
nepcoHanbHbiX AaHHblX OpraHvsaumss obsizaHa  ocywecTBuTb  GnokupoBaHue



HenpaBoMepHO obpabaTbiBaeMbIX NEpPCOHANbHbIX AaHHbIX, OTHOCALLMXCA K 3TOMY
CyOBbEKTY NepcoHarnbHbIX AaHHbIX, U1 obecneynTb Ux BrnoknposaHue (ecnyn obpaboTtka
nepCcoHanbHbIX AaHHbIX OCYLLLECTBASETCS APYrMM NNLOM, AEACTBYIOLWMM NO NOPYYEHUIO
OpraHusauum) ¢ MOMeEHTa Takoro obpalleHus unm NonyyYyeHust ykasaHHoro 3anpoca Ha
nepuoa NpoBepkun. B criyyae BbISBNEHMS HETOYHbBIX NEPCOHANbHbIX JAHHbIX NO 3anpocy
YNOMHOMOYEHHOIO OpraHa no 3awuTte npaB CyObekToB MNepCoOHarnbHbIX AaHHbIX
OpraHusauma ob6s3aHa OCyWwecTBUTb OnOKMpOBaHWE MNEepPCOHanbHbIX  AAHHbIX,
OTHOCALUUXCA K 9TOMY CYyObekTy nepcoHanbHbIX [AaHHbIX, WM obecnevnTtb UX
6nokupoBaHne (ecnn obpaboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA ApYruMm
nMUOM, OeNCTBYIOLWMM Mo nopyveHuto OpraHmsanmm) ¢ MOMeHTa NonyyYeHnsa yKkasaHHoro
3anpoca Ha nepuvoa MpoOBEepKn, ecnn BroknpoBaHWe NEePCOHasnbHbIX AaHHbIX He
HapyLllaeT npaBa 1 3aKOHHblE MHTepeChl CyObeKTa NepCoOHanbHbIX AaHHbIX NN TPETbUX
nmu.

B cny4ae noareepxaeHns pakta HETOYHOCTW NepcoHaribHbIX AaHHbIX OpraHuMsaumm Ha
OCHOBaHUWN CBEAEHW, NPeaCcTaBfeHHbIX YNOTHOMOYEHHBIM OpraHoM Mo 3alwuTe npas
CyOBLEKTOB MepcoHanbHbIX AaHHbIX, UKW MHbIX HeobXxoOMMbIX OOKYMEHTOB 00s3aH
YTOYHUTb MepcoHanbHble AaHHble Nbo obecneunTb MX yTouHeHue (ecnn obpaboTka
nepcoHanbHbIX AaHHbIX OCYLLECTBASETCS APYrMM NNLOM, AEACTBYIOLWNM MO NOPYYEHUIO
OpraHusauumn) B Te4eHnn ceMmn pabounx aHen co OHA NpeacTaBreHns Takux CBeaeHUN
N CHATb BNOKMpPOBaHNE NepCOHaNbHbIX AaHHbIX.

B cnyyae BbisBNeHns HenpaBoMepHoOW 06paboTkM nepcoHanbHbIX  AaHHbIX,
ocywectengemon  OpraHusaumennnu  nuiuoM, OENCTBYIOWMM N0 MOPYYEHUIO
OpraHusauum, B CPOK, HE NpeBbILIAOLWMIA Tpex pabounx gHer ¢ AaTthbl ATOro BbISIBNEHUS,
OpraHunsauusa obs3aHa npekpaTuTb HenpaBoMepPHY0 06paboTKy NepcoHanbHbIX AaHHbIX
nnn obecneuynTb npekpalleHne HenpaBoMepHON o06paboTKM MepCoHanbHbIX AaHHbIX
nuuom, gencteyrowmMm no nopydveHuto OpraHusauuun. B cnyyae, ecnu obecneuntb
NpaBoOMepPHOCTb 06paboTkn NepcoHarnbHbIX 4AHHbIX HEBO3MOXHO, OpraHn3auuns B CPOK,
HEe npEeBbIWAaLWNA OecAaTn paboumx OHEeNn C AaTbl BbISIBIEHUS HENnpaBOMEPHON
06paboTkn NnepcoHanbHbIX aHHbIX, 0693aHa YHUUTOXUTb Takne nepcoHarbHble 4aHHble
nnn obecneuntb MX yHUYTOXEHME. OB yCTpaHEeHUM LOMYLIEHHbIX HapyLIeHUA nnn ob
YHUMTOXEHUN MepCoHanbHbIX AaHHbiX OpraHusdauusobssaHa yBeaoMuTb NO 3anpocy
PockomHagsop.

6.3. [p1 npoBefeHUN KOHTPOSbHO-HAA30PHbLIX MEPOMNPUATUA 3a BbINONIHEHNEM
TpeboBaHumM Kk obecneyeHnto 6e30nacHOCTU NePCOHanbHbIX AaHHbLIX NpY NX 06paboTke B
NH(POPMALMNOHHBIX CUCTEMAX MEepPCOHasbHbIX AaHHbIX, TpeboBaHMN K MaTepuanbHbIM
HOoCUTENAM BUOMETPUYECKNX MEPCOHArNbHbIX AAHHbBIX U TEXHONOMMAM XPaHEHUs] Takux
AaHHbIX BHE MHAOPMALMOHHBLIX CUCTEM MNEpPCOHaNbHbIX AaHHbIX, OCYLLEeCTBSeMbIX
defepanbHbIM  OpraHOM WCMNOMHUTENBHOW BMacTu, YMOMHOMOYEHHLIM B obnacTtu
obecneyeHunsa 6esonacHoctn (PCHE Poccumn) n dhegepanbHbiM OpraHoM UCMOMAHUTENBHON
BNacTu, ynonHOMOYEHHbIM B 0Bnactu NpOTMBOOEWCTBUA TEXHUYECKUM pas3Bedkam u
TexHn4yeckon 3awwmTtbl nHpopmauumn (PCTIK Poccumn), npeactaBUTenm BblleyKa3aHHbIX
KOHTPObHO-HaA30PHbIX OPraHoOB HE UMEIOT NpaBa Ha O3HAKOMIIEHUE C NepCoHanNbHbIMU
AaHHbIMK, obpabaTbiBaeMbiMn B MHPOPMALMOHHBIX CUCTEMAX NEePCOHaNbHbIX AaHHbIX
OpraHuzauum.

6.4. [lpy nNpoBeOeHUM KOHTPOSIbHO-HAA30PHbLIX MEPONPUATUA B OTHOLLEHUU
OpraHusauumn KOHTPOISIbHO-HAA30PHbLIMM OpraHaMm, He OCYLLECTBASIOWUMU KOHTPOMb Y
Haas3op B cchepe 06paboTKM NepCoHanbHbIX AaHHbIX, NPeACTaBUTENN BbilleyKa3aHHbIX
KOHTPOMbHO-HaA30PHbIX OPraHoB MMENT MpPaBo Ha OOCTYM K NepcoHanbHbIM AaHHbIM
TONbKO B Chpepe cBoer KOMMNeTeHUUn 1 B npegenax CBOUX NOIHOMOYUW B COOTBETCTBUN
C 3aKkoHogaTenbcTBOM Poccurickon degepaumm.



7. OBLUEAOCTYNHBLIE NICTOYHUKU NMEPCOHAJbHbIX OAHHbLIX

71.B uenax WHMPOPMAUMOHHOINO obecnevyeHna  OesTeNbHOCTU  CTPYKTYPHbIX
nogpasgeneHun u cotpyaHukoB OpraHu3auum MOryT cosgaBaTbCs OOLEeAoCTYMnHble
MCTOYHMKM MNEepCOoHarnbHbIX AaHHbIX, TakMe, Kak oduumanbHblii  MHTEPHET-CanT
Opranunsauuun. C nMCbMEHHOro corfacusa CoTpyaHuKa ero nepcoHarbHble JaHHble MOryT
ObITb BKMOYEHbI B TakMe obLenocTynHble 6as3bl.

7.2. lNMepcoHanbHble AaHHble COTpyAHUKA MOryT ObiTb B ntob6oe BpeMsi UCKIHYEHbI U3
00LLe0CTYNHbIX MCTOYHMKOB MEepPCOHarbHbIX AaHHbIX No ero TpeboBaHwutio nnbo no
peweHnto aupektopa OpraHusauun, nubo cyaa WM WHbIX  YNONTHOMOYEHHbIX
rocygapCTBEHHbIX OPraHoB.

8. OCOBEHHOCTU NEPEOAYY NEPCOHAJIbHBIX OAHHbLIX TPETbUM
JIMUAM

8.1.[JocTyn CO CTOPOHbI TPETbMX NNL, K NEPCOHANbHbIX AaHHLIM OCYLLECTBNAETCH TOMbKO

C NMUCbMEHHOTO corfiacnsa cybbekTa NepcoHarnbHbIX AaHHbIX, 3a UCKMIOYEHNEM Crydaes,

Koraa Takown AoCTyn HeobxoauMm B Lenax npeaynpexaeHnst yrposbl XU3HU U 300POBbHO

paboTHMKA WM OPYrMx Nuu, U MHbIX CrlyvyaeB, YCTAHOBIIEHHbIX 3aKOHO4ATENbCTBOM

Poccunckon ®epepaunn.

8.2. OpraHusauusiobsazaHa coobwaTb NepcoHanbHble [AaHHble MO Haanexailie

odopMIIEHHBIM 3anpocam cyaa, NPoKypaTypbl U MPaBOOXPaHUTENBbHbLIX OPraHoB.

8.3. lMNpun nepepaye nepcoHanbHbiX AaHHbIX OpraHmsauus cobniogaeTt cnegyowme

yCIoBUS:

" He coobWwaTb NepcoHanbHble AaHHble TpeTbel cTopoHe 6e3 nUCbMeHHOoro
cornacuma Cy6beKTa NepCoHaNbHbIX AaHHbIX, 3@ UCKKOYEHNEM C/ly4aeB, KOrga 3to
HeobxoaMMo B LeNsiX NpeaynpexaeHnss yrposbl >KU3HW U 300POBbHO
cybbeKkTa mepcoHanbHbIX AaHHbIX, @ TaKkKe B CrnyyasX, YCTaHOBIIEHHbIX
3akoHogartenbcTtBoM Poccuickon ®egepaunu;

" He coobuwaTb nepcoHarnbHble faHHble CyObekTa nepcoHanbHbIX LaHHbIX B
KOMMepYecKux Lensax 6e3 ero NMCbMEHHOro Cornacus;

" npegynpeauTb Nuy, NoMyYMBLLMX NEPCOHasrbHble AaHHble CyObekTa, O TOM,
YTO 3TN AaHHbIE MOryT ObiTb MCMNOMB30BaHbI NMLWb B LENAX, ANs1 KOTOPbIX
OHM coobueHbl, n TpeboBaTb OT 3TUX NUL, NOATBEPXKAEHUA TOro, YTO 3TO
npaBumo cobnoaeHo;

" OCYLECTBNATb Nepenady nepcoHanbHbIX AaHHbIX CyObEKTOB B npegenax u
3a npegenbl OpraHnsaumm B COOTBETCTBUM C HAcTosAWMM [onoxeHnem;

* paspewaTtb AO0CTyn K MepCoHanbHbIM [aHHbIM TOMNbKO creumnanbHO
YNOMMHOMOYEHHbIM JIMLAM, NPU 3TOM YyKasaHHble nvua LOSKHbl UMETb
npaBo NonyyaTb TONbKO Te NEPCOHanbHbIE AaHHbIE, KOTOPbIE HEOOX0AMMbI
AN19 BbINONTHEHUSI KOHKPETHOMW (DYHKLNWK;

" nepepaBaTb NepcoHarbHblE aHHbIE NPeacTaBUTENAM CybbekTa B nopsaake,
ycTaHoBneHHOM TpyaoBbiM  kogekcom Poccuiickon depepauuun, wu
orpaHuMymBaTb 3Ty MHOPMALMIO TONBKO TEMWU NEPCOHaNbHbIMU AAHHLIMU,
KOoTopble Heo6XxoaMMbl ONsi BbIMOMHEHMS yKa3aHHbIMW NpeacTaBuTeNsaIMu
NX PYHKLNA.



8.4.0OpraHusauus Bnpase nopyyunTtb 06paboTKy NnepcoHanbHbIX AaHHbIX OPYrOMY fnLy C
cornacna cybbekta nepcoHanbHbIX [AaHHbIX, €CnNn WHOe He npeayCMOTPEHO
deaeparnbHbIM 3aKOHOM, HA OCHOBAHUW 3aKMO4aemMoro ¢ 3TMM NLOM OOroBopa, B TOM
yncne rocygapCTBEHHOrO WM MYHMLMMNANBHOIO KOHTpakTa, NiMbo nyTemM MpUHATUSA
rocyaAapCTBEHHbIM MMM MyHUUMNANbHbIM OpraHoOM COOTBETCTBYIOLLEro akrta (ganee
nopyyeHue OpraHusaumm). Jluuo, ocyuiectensiowee 06paboTKy nepcoHanbHbIX AaHHbIX
no nopyyeHuto OpraHusdauumn, o6s3aHo cobnogatb NpUHUMNBL U NpaBuna obpaboTkm
nepcoHanbHbiX AaHHbIX. B nopyveHnn OpraHmsauumn AOMKHbI ObiTb onpeaeneHsbl
nepeyeHb OEWCTBUMMA (onmepauui) C NepcoHanbHbIMUM  [aHHbIMK, KOTOpble 6yayT
COBepLLATbCA NULIOM, OCYLLECTBASALWNM 06paboTKy NepCoHanbHbIX AAHHbIX, U Lenu
o6paboTkn, pormkHa ObiTb ycTaHoBNeHa 00s3aHHOCTb Takoro nuua cobniopatb
KOHOMAEHUMANbHOCTb MNEepCcoHanbHbIX AaHHbIX WM obecneymBatb 6He30MacHOCTb
nepcoHanbHbIX AaHHbIX NPU NX 06paboTKe, a Takke AOMKHbI ObITh yKa3aHbl TpeboBaHNS
K 3awmte obpabaTbiBaeMblX MepCcOHanbHbIX AaHHbIX B COOTBETCTBMM CO cTaTben 19
depnepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY.

9. OTBETCTBEHHOCTb 3A PA3ITIALLEHME KOH®OUOEHUUATIBHON
MHPOPMALIMN, COOEPXALLEW NEPCOHAJIbHbLIE AAHHBIE

9.1. Kaxgbin cotpyaHmk OpraHusaumm, nonyyvarowmn 4oCTyn K KOHmaeHuMansHoMy
OOKYMEHTY, coAepXalwemy repcoHalibHble  [daHHble, HeceT MepCoHarbHY0
OTBETCTBEHHOCTb 3a COXPaHHOCTb HOCUTENS U KOHPUAEHUMANBHOCTb MHGOPMAaLN.
9.2. J/lnua, BMHOBHbIE B HapyLUEHUU HOPM, pPerynupyomx nonyvyeHue, obpaboTtky u
3aWMTy NepcoHanbHbIX AaHHbIX PabOTHUKOB, HECYT MaTepuanbHyHo, AUCUUNITMHAPHYIO,
afMUHUCTPATUBHYIO, TPaXXOAHCKO-MPABOBYIO WMNW  YrONOBHYKD OTBETCTBEHHOCTb B
nopsgke, yCTaHOBNEHHOM doedeparibHbIMM  3aKOHaMW U MNOJSTHYIO  MaTepuarnbHyH
OTBETCTBEHHOCTb B Criy4yae NpUYMHEHNA ux agenctenamu yuiepba B cCOOTBETCTBUM C N.7
cT. 243 Tpyaosoro kogekca Poccuiickon degepaumm.

9.3. MopanbHbIi Bpea, NPUYUHEHHbIM CYOBEKTY MepcoHanbHbIX AaHHbIX BCNeacTeue
HapyLeHUst ero npas, HapyweHuss npaBun 06paboTkM NepcoHanbHbIX LaHHbIX,
ycTaHoBreHHbIx PeaeparnbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX
OaHHbIX», a Takke TpeboBaHUN K 3almnTe NepcoHanbHbIX OAaHHbIX, YCTAHOBMEHHbIX B
COOTBETCTBMM C  3aKOHOM, NOANEXWUT BO3MELWLEHMHO B  COOTBETCTBUM C
3akoHogatensctBoMm P®. BoamelweHne MopanbHOro Bpeda  OcCyllecTBnsieTcs
He3aBMCMMO OT BO3MELLEHUA MMYLLECTBEHHOrO Bpeda W MOHECEHHbIX CYyObeKkToM
nepcoHanbHbIX JaHHbIX YObITKOB.



MPUNOXEHWE 1
K MonoxeHuto 06 obpaboTke MNMOH
B MYT1 «MTO XKKX»

®dopma — obpasey

COIMACHE
HA OBPABOTKY NEPCOHAJbHbIX JAHHbIX

« »

20 .

cepus Ne BblaaH

, NpoXxuBatLwun (as)
no agpecy:

HacTosiwum pato ceoe cornacne MYTT «MTO XKKX» (142800, Mockosckas o6nacts, T.
CrynuHo, yn. AHgponoBa, 54, CtynuHo, MockoBckas o6n., 142800) Ha obOpaboTky M nepegady MOMX
nepcoHanbHbIX OaHHbIX Ans ob6paboTkM C ucnonb3oBaHWeM CpPeACTB aBToOMaTu3auunm, C nepepadven
NMonyyYeHHo MHGOPMAaLMKU MO JOoKanbHOW CeTW opraHusauum M no cetn WHTepHeT, a Takke 6e3
MCMNoMb30BaHNsA TakMxX CpeacTB M NoaTBepXaato, YTo, AaBasi Takoe corfacue, s OeNCTBYO CBOEN BONew 1
B CBOMX UHTEpeCcax.

Cornacuve faetcs MHOW Ans Lenen:

- bopMUpOBaHMS KagpPOBbIX JOKYMEHTOB U ANs BbiNoNHeHMs OpraHusaumen Bcex TpeboBaHuin Tpy40BOro
3aKoHOOaTenbCTBa;

- Ha4MCneHus 1 BbiNnaTtbl 3apaboTHON NNaThbl;

- 3aKJ0YEHMSA TPYOOBbIX U MHbIX 4OrOBOPOB;

- CTpaxoByto opraHmsaumio, LISH, dCC, 6aHku.

- 06paboTkn cBegEHUI NO COTPYAHUKaM 00 nx NpodecCnoHanbHOM CriykeOHOM AesaTenbHOCTY;

- 06paboTkM MOMX NepcoHarnbHbIX AaHHbLIX B MHpOpMaLMnoHHbIX cuctemax (MCIan);

- BEOEHWS NUYHbIX Aen, TPYAOBbIX KHWDKEK COTPYAHUKOB;

- ohopMIeHna OBEPEHHOCTEN;

- ochopmIieHNe JOKYMEHTOB MO BOMHCKOMY Y4YeTy B BOEHKOMaTax B yCTaHOBIIEHHOM NMOpsiAke, COCTaBneHne
CMUCKOB MPU3bIBHUKOB A5l BOEHKOMAaTOB;

- pa3melLleHune ceegeHun (PUO, nomkHocTb, otaen) Ha NHTepHeT-pecypcax OpraHusauuu;

- UCMOMb30BaHMe NePCOHAarbHbLIX AaHHbIX ANs peanuaaummn npaea coTpyaHuKa Ha y4acTue B AeATenbHOCTH
nepBUYHONM NPOCPCO3HOM OpraHn3aLmmn obLiecTsa, B TOM YMCHE MPU OTYMCIEHUN NPOCOK3HbIX B3HOCOB;
- MOAroTOBKA JOKYMEHTOB AN NPOXOXAEHUs1 00ydeHUs, aTTecTaumm, nepeksanndukaumu;

-ohopmMIIEHME BU3UTHBIX KapToyek

W pacnpocTpaHseTCcs Ha cneayLLyo MHpopmauuio:

- (hamunus, ums, OTYECTBO, rof, MecsiL, AaTa U MeCcTO POXOEHWS;

- agpec NpoXuBaHWS, perncTpaumu;

- cemeliHoe, coumarnbHOe, NMYLLIECTBEHHOE MOJTOXEHME;

- obpasoBaHue, npogeccus;

- cneumanbHOCTb;

- rpaXX4aHcTBO;

- MAcnopTHbIE JaHHbIE;

-CHUIC;

- HH;

- HOMEp CTPaxoBOro CBUAETENbCTBA rOCYAapCTBEHHOIO MEHCUOHHOTO CTPAXOBaHUS;

- nos;

- TPYOOBOW M OOLUI CTax;

- 4OXOAbl, MOMyYeHHbIE MHOW B AaHHOW OpraHm3aumu;

- CBEIeHNs1 O BOMHCKOM Yyy4eTe;

- coumarnbHble NbroThbl;

- Ne nnuyeBoro cyera;

- CBElEHUsI O OeTSsIX;

- KOHTaKTHble TenedoHbl;



- BuomeTpuyeckue nepcoHaneHble AaHHble (boTorpadus);

- CymMMa 00X0Aa;

- CyMMa BblYeTa;

- HOMep NUUEBOrO CYeTa;

- YPOBEHb BNafeHUss MHOCTPaHHLIMU A3bIKaMU;

- CTax paboThbl;
- NpeXxxHee MecTo paboTbl (CTPYKTYpPHOE noapasaeneHme)

- MHcpopmaumsi 06 aTTecTauum (gata aTrecTauum, peLeHne KOMNCCUMK, Homep, AaTa NpoToKona);

- uHdOpMauMs O NOBbiWEHMU KBanudukaumm (gata Hayvana W OKoHYaHus obydveHwusi, Bug
NoBbILWEHMS KBanudvkaumm, HaumeHoBaHMe obpasoBaTenbHOro yypexaeHus, cepus, Ne, gata Bbigaym
[OKymeHTa 06 obpasoBaHun);

- cBefeHunss o npodeccroHanbHOW MepenoaroToBke (4aTa Hayana W OKOH4YaHus obyyeHwus,
cneumanbHOCTb (HanpaeneHue, npodeccust), cepus, HOMep, AaTta BblAaun JOKYMEHTA);

- MH(bopMaLMs 0 Harpazax (NooLLPEeHUsX), MOYETHbIX 3BaHMAX (HAMMEHOBaHWe Harpagbl, HOMep 1
[aTa Bbljaun AOKYMEHTA), pa3Mmep BO3HarpaxaeHus;

OaHHble 06 oTnyckax (BMA OTNycKa, NepuoA, Aata Hadana n OKoOH4YaHus oTnycka);

- OTMETKM O sIBKaxX M HesiBKax Ha paboTy No Yncnam MecsiLa, KoriM4ecTBO HESIBOK, MPUYMHBLI HESIBOK;

- KONMYeCcTBO OTpabOoTaHHbIX YacoB 3a MECsIL, KONTIMYECTBO BbIXOAHbIX U MPa3aHUYHbBIX OHEW;

- CBefdeHus O coumanbHbIX NbroTax, Ha KOTOpble COTPYAHWMK UMEET MpaBO B COOTBETCTBUM C
3aKOHOAATENbCTBOM (HAUMEHOBaHWE NbroThl, HOMEpP 1 AaTa Bbldadyu AOKYMEHTa);

- HOMep, AaTa TpygoBOro 40roBopa;

- UCMbITATENbHbIN CPOK;

- MECTO Ha3HayeHud, AaTta Hayana v OKOHYaHus1, CPOK U Lienb KOMaHAMPOBKMY;

- CBELIEHUSI O HaNM4YUM BOAUTENbLCKMX NpaB (KaTeropusi, cTax);

- cepvsi U HOMep TPYAOBOW KHWXKKX UMW BKNaabllla B HEE;
- OCHOBaHuWe npekpaLlleHust (pacTopxeHus) TpyaoBOro foroBopa (yBONbHEHUSA), NPUYMHA YBOJSIbHEHUS,
[aTa yBONnbHeHUs, HOMep 1 AaTta nNpukasa;
a Takke OOMNOMHUTENbHYI0 MHpOpMaLMIo B COOTBETCTBUM C TpeboBaHusamun cT. 65 Tpyaosoro kogekca PO

HacTtoswee cornacve npegoctaBnsieTCA Ha OCYLECTBiEHWEe AENCTBUMW B OTHOLUEHUM MOMUX
nepcoHarnbHbIX AaHHbIX, KOTOPble HEOBXOAUMBI UMK XenaeMbl A51S JOCTUXEHUS YKa3aHHbIX Bbille Lenewn,
BkMtovyasa (6e3 orpaHuyeHus) cbop, 3anncb, CUCTEMATU3ALMIO, HAKOMIIEHUE, XpaHeHue, YTOYHEeHue
(obHOBNEHNE, WM3MEHEHME), WU3BIEYEHME, WUCNONb30BaHWe, nepefady (MpefocTaBrieHne, O0CTyn),
obesnununBaHne, OMNoKMpoBaHWe, yAaneHue, YHWYTOXEHME, a TakKe OCYLLEeCTBEHWE MoObIX WHbIX
OEenCTBMA C MOMMM NepPCOHarnbHbIMU AaHHBIMU C Y4ETOM OEeNCTBYIOLWEro 3akoHodaTenbctBa Poccunckon
depepauymu.

Mepenaya Moux nepcoHarnbHbIX AaHHbIX pa3peLlaeTcsl Ha CPOK AeNCTBUS TPYAOBOro AOroBopa.

B cnyyae HenpaBOMepHOro MCMOMb30BaHWUA MNPEAOCTABEHHbLIX MHOK MNepCOHaNbHbIX OAaHHbIX
cornacue oT3bIBaeTCs MOUM NMUCbMEHHbIM 3asiBNIEHUEM.

Cpok npexparieHus: 00pabOTKH MEePCOHANBHBIX AAHHBIX ONPEesIeTcsl 3aKOHOAATEeNECTBOM 00 apXUBHOM JENIe C JIaThl
Tepeiady JIMIHOH KapTOUKU IEPCOHANBHOTO ydeTa paboTHHKa B apxuB (75 net).

(bamwnnus,
HULManbl) (noanuchb)
« » 201




MPUNOXEHUE 2
K MonoxeHuto 06 obpaboTke MNMOH

B MYTT «IMTO XKX»

dopma — ob6pasel,

"eHepanbHOMY OMpPEKTOPY

MVYTT «ITTO XKKX»

yn. AHgponosa, 54, CtynuHo,
MockoBckasi obn., 142800

(P.1.0. cybbekTa nepcoHanbHbIX AaHHbIX) MPOXMBAOLLEro No
agpecy:

nacnopT cepuu Ne

BblaH

3asBlieHune.

Mpowy Bac npekpatutb 06pabOTKy MOMX NEPCOHanbHbIX [aHHbIX B CBA3U C

(yka3aTb NpuynHy)

(cbamunusa, nuuumansl) (nognuchb)

« » 20 r




MPUNOXEHVE 3
kK NonoxeHuto 06 obpaboTke MNMOAH

MYT1 «[MTO XKKX»

dopma — ob6pasel,

Coracue

CYGBCKTa MCEPCOHAIbHBIX JAHHBIX HA MOJIy4YCHUC
TIEPCOHAIIBHBIX JAHHBIX OT TPETBUX JINI]

cepus Ne BblOaH

, MpoxuBatowumni (ag) no

agpecy:

cornaceH Ha nonyyeHne MY «MNTO XXKX» (yn. AngponoBa, 54, CtynuHo, MockoBckas o6i.,
142800) nHdopmaumm, cogepxaLlern Mon nepcoHarbHble JaHHbIE:

(Bnabl NnepegaBaemMolt MHpopMaLmn 1 (UNn) [OKYMEHTOB)

OT creayrLmx lopuandecknx (pmsndecknx) nuu;:

(®.1.0. nnn HaumeHoBaHWe TPETbUX NULL)

C Lenblo:

(cbamunusa, nuuumansl) (nognuchb)

« » 20 r




MPUNOXEHWE 4
K MonoxeHuto 06 obpaboTtke MNMOH
B MY «MTO XKX»

dopma — o6pasel,

YBegomnexHue
YBaxkaemblii
(®@10)
Ha OCHOBaHWUK MYT1 «MTO XKKX» (yn. AHgponoBa, 54,
CtynuHo, MockoBckas obn., 142800) nony4uno
oT

(HaumeHoBaHWe opraHu3aumm)
crnenywwyro MHd)OpMaLl,MPO, coaepxKallyro Bawn nepcoHasribHble AJaHHbIE!

c Lenblo:

Bkl MMeeTe npaBo:

- Ha nonHyrw wuHdopMaumio o Bawux nepcoHanbHbIX AaHHbIX, ObpabaTbiBaeMbixX
onepatopoM (OpraHunsaunn);

- Ha cBobOAHbIN BecnnaTHbIN JOCTYN K Balwmm nepcoHanbHbIM JaHHbIM, BKIHOYas NpaBo
Ha nonyyeHve KonHu nwbon 3anucu, copepxawen Bawwm nepcoHanbHble [aHHble, 3a
NCKMNOYEHNeM cryvaes, NpegyCMOTPEHHbIX AENCTBYHOLLNM 3aKOHO4ATENbCTBOM,;

- TpeboBaTb OT onepaTopa yTouHeHUsa Bawmnx nepcoHanbHbIX AaHHbIX, NX 6NOKMpoBaHUS
WM YHUYTOXEHUA B Cryvyae, €cnu nepcoHarnbHble AaHHble SBNSAKOTCA  HEMOSHbIMU,
yCTapeBLMMU, HEAOCTOBEPHBLIMWN, HE3AKOHHO NOSYYEHHbIMU NN He ABNATCA HEOBXoaUMbIMM
Onsa 3asBrieHHon uenn obpaboTku, a Takke NpuUHUMaTb NPegyCMOTPEHHbIE 3aKOHOM Mepbl Mo
3awmTte CBOMX nNpaB, MonyyYyaTb WHyH MHopmMaumio, Kacawwykcs obpaboTkn Bawmx
nepcoHanbHbIX AaHHbIX.

(dbamunus, nHnumansl) (nognuce)

« » 20 T

HacTtosiee yBegoMneHme Ha pyku nonyyus.

(dbamunus, nHmumansl) (nognuceb)

« » 20 .




NPUNOXEHWE 5

K MonoxeHuto 06 obpaboTke MNOH

MYT1 «MTO XKX»
dopma — o6pasel,

YBegomneHue
00 YHUYTOXEHUWN, W3MEHEHUW, npeKkpaweHun o6paboTKM, YCTPaHEHUW HapyLUEHWHN,
AonyLeHHbIX Npy 06paboTke NepcoHanbHbIX AHHbIX

YBaxaemblin

(@.1.0.)
B CBA3N c

coobuwaem Bam, uyto obpaboTka Bawwumx nepcoHanbHbiX AaHHbIX MNpekpalieHa M ykasaHHas
MHOPMaUNS NOANEXUT YHUUTOXEHMIO (MLBMEHEHMIO).

(dbamunus, nHnumansl) (nognuce)

« » 20 T

HacTtosiwee yBegoMneHme Ha pyku Nonyuus:

(

(dbamunus, nHmumansl) (nognuceb)

« » 20 .




MPUNOXEHWE 6
K MonoxeHuto 06 obpaboTke MNMOH

MYT1 «MTO XKX»
dopma — ob6pasel,

CornaiieHue o Hepa3rnaweHnn nepCoHanbHbIX AAHHbIX

cepus Ne BblgaH

, NPOXMBaOLLMIA (as) no agpecy:

MpegynpexgeH (a) O TOM, 4YTO Ha Nepuog WCNOSIHEHUS OOMMKHOCTHbIX 06si3aHHOCTEN B
COOTBETCTBMM C AOSMKHOCTHOM UHCTPYKUME MHe ByaeT npegocTaBneH AONycK K MHopMaumu,
coaepallen nepcoHarbHble AaHHbIE.

A noaTBepxgalto, YTO HE MME npaBa pasrnawaTb cregylowme cBefeHus: dhamunus, nus,
OTYECTBO; roA, Mecsil, AaTta U MeCTO POXAEHWS;aApec MPOXNBaHUS, perncTpauumn;cemenHoe,
coumanbHoe, NMYLLECTBEHHOE
nonoxeHue;0bpasoBaHue;npogeccus;cneLnanbHOCTb;FPaX4aHCTBO;

nacnopTHble gaHHble; IHH; Homep cTpaxoBoro ceBuaeTensCcTBa rocygapcTBEHHOMO MEHCUOHHOIO
CTPaxoBaHWs;NON;TPy40BOM U OBLLMI CTax; AOX0Abl, NONyYEeHHbIE MHOW B @HHOW OpraHn3aumy;
CBEAEHUA O BOWMHCKOM Yy4yeTe;coumarnbHble NbroTbl;KOHTaKTHbIE TernedoHbl; GuomeTpudeckune
nepcoHarbHble gaHHble (oTorpadus).

B cBsi3n ¢ aTum, gato o6s3aTensCcTBO, Npy 06paboTke NepcoHanbHbIX AaHHbIX cobnoaaTh Bce
onucaHHble B MNonoxeHnn 06 00paboTke nepcoHanbHbIX AaHHbIX TpeboBaHus.

HacTosawmm gobpoBornbHO NpuHMMato Ha cebs obszaTenbcTea:

1. He nepepaBatb M He pasrnawaTtb TpeTbMM nuuam  mHdopMauuio,
coAepalylo nepcoHanbHble JaHHble, KOTopaa MHe AoBepeHa (byaeT goBepeHa)
W CTaHeT U3BECTHOW B CBA3M C UCMONHEHNEM JOMKHOCTHbIX 003aHHOCTEN.

2. B cniyyae nonbITKM MOCTOPOHHMX UL, MOMYYMTb OT MEHS MHdopMaumio,
coAepXalyl MnepcoHanbHble AaHHble, a Takke B Clnyyae yTepu HocuTenewm
nHopMaL MK, cogepXKallmx Takme CBeAeH s, HeMeaneHHo coobLwmTb 06 aToM nuuy,
OTBETCTBEHHOMY 3a OpraHu3aumnto 06paboTKn NepcoHarbHbIX AaHHbIX.

3. He ucnonb3oBatb HOpMaLMIO, COAEPXKaLLYI0 NepCoHanbHble AaHHbIE, C
LieNbto Nosy4eHus BbIroabl.

4. He NpPou3BOANTL npeaHamMmepeHHbIX OEencTBun, HapyLLaoLLmnX
[OCTOBEPHOCTb,  LEMOCTHOCTb UM KOHUAEHUMANBbHOCTb  MEepPCOHarbHbIX
AaHHbIX,XpaHMMbIX unn obpabatbiBaembix B MYT1 «[TO XXKX» (yn. AHgponosa, 54,
CtynuHo, Mockosckas 0611., 142800).

5. BoinonHATb TpeboBaHus HOPMaTMBHbIX npaBOBbIX aKToB,
pernameHTMpyoLWmnX BONPOCH! 3aLUMTbl NEPCOHArbHbIX AaHHbIX.

6. B TeyeHne roga nocne npekpalleHus npaBa Ha AOMYyCK K MHpopmaumu,
cogepxallen nepcoHarnbHble gaHHble, HEe pasrnawlatb M He nepefaBaTb TPETbUM
nuam n3BeCTHY0 MHE MHpOpMaLmIo, COAepPXKaLLyo NePCOHarnbHble AaHHbIE.

(dbamunus, nHmumansl) (nognuceb)

« » 20 T

A npegynpexaeH (a) o Tom, YTO B crlyyae pasrfalleHnsi MHOW CBEAEHUN, KacatoLLmMxcst
nepcoHanbHbIX AaHHbIX UKW UX yTpaTbl 9 HECY OTBETCTBEHHOCTb B COOTBETCTBMM co CcT. 90 TK
Po.

C TlMonoxeHnem 06 o06paboTke nepcoHanbHbiX AaHHbIX MYTT  «[MTO  XKX»
O3HaKoMIIeH(a).

(dbamunus, nHmumansl) (nognuceb)

« » 20 T




MPUNOXEHWUE 7
K MonoxeHuto 06 obpaboTtke MNMOH
B MY «MTO XKX»

®dopma — o6pasel,

AKT YHNYTOXEHUA NEPCOHAJIbHbIX JAHHbIX

Mpencenarens KOMUCCUN:

YneH komucenu:

CocTtaBunmM HacTOAWMM akT B TOM, YTO «_ » 20__r. npousBedeHo ypaneHue
nepcoHarnbHbIX OaHHbIX HaxogsLencs Ha

TUM HOCUTENS (MarHUTHBIA, ByMaxHbIN)

HocuTene OTBETCTBEHHOIO
nonb3oBaTtens
(PNO, pomkHOCTL)
nepcoHallbHbIX
AaHHbIX
TUN yaansieMblx NepcoHanbHbIX AaHHbIX (MepcoHarnbHble AaHHble cybobekToB MOH )
nyTem

Cnocob yHNUTOXEHNS (paspesaHune, yaaneHme aHHbIX Ha MarHUTHOM HocuTene)
cneayrwmnx nepCoHanbHbIX AaHHbIX:

Ne n/n [ata yHn4TOoXeHus

[NMpencenaTernb KOMUCCUN:

(cbamunusa, nuuumansl) (nognuchb)

YneH komucecuum:

(cbamunusa, nuuumansl) (nognuchb)



NPUITOXXEHUE 8

kK NonoxeHuto 06 obpaboTtke MNMOH
B MVYTI «[MTO XKKX»

®dopma — obpasey

XypHan yuyeTa o6palleHuit cy6LeKTOB NepcoHanbHbIX AaHHbIX (COTPYAHUKOB) No Bonpocam o6paboTku
nepcoHanbHbIX AaHHbLIX U ANA NONyYeHUs [OCTYNa K CBOUM NepCoHaNbHbIM AaHHbLIM

(HauMeHoBaHwWe opraHusauum)

(appec opraHusauum)

KypHan HavarT « » 20
JJOmKHOCTb |/ ®1O gormKHOCTHOro n
Ha nucrax
KpaTkoe
Hata, Ne n Caenetinst 06 COAepkaHne NcToYHMK Cpokn np
obpaTmBLuEMCA obpaweHns
Ne n/n pexkBn3nT nonyyeHunsa | obpaboTku NH
3aMDOCa cybvekte MNOH | (uenb o6paboTkm Y MaH
P (PNO, agpec) (nonyyeHus) q
MOH P
2 3 4 5 6




MPUNOXXEHWE 9
K MonoxeHuto 06 obpaboTtke MAH

B MVYTT «[MTO »KKX»

®dopma — obpasey

)KypHan y4yeTa nepepayviu nepCcoHanbHbIX AaHHbIX

(HauMeHoOBaHwWe opraHusauum)

(appec opraHusaumu)

XKypHan HavarT « » 20
JJOmKHOCTb / PO OomKHOCTHOrO N
Ha nmncrax
O1
CsegeHus Cpoku
Ne Llenb nonyyeHus NcToYHMK npeac
3anpalunBaroLLeM 0bpaboTkm
n/n 3anpawwmBaembix NOH | nonyyeHna MO+ UHdopmal
nunue (PUN0, agpec) nax B 66 npe




MPUNOXEHWE 10
K MonoxeHuto 06 obpaboTke MNMOH
B MYTT «MTO XKX»

®dopma — obpasey

)KypHan y4yeTa INIeKTPOHHbIX HocuTenen nepCcoHanbHbIX AaHHbIX

(HauMeHoOBaHwWe opraHusauum)

(appec opraHusaumu)

XKypHan HavarT « » 20
JJomKkHoOCTb |/ ®UNO pomxHocTHOro nuua /

Ha nncrax

- Bug MecTto Jinug
Y4yeTHbIN
HOME [ata nocTaHOBKM Ha y4eT 3IEKTPOHHOrO XpaHeHus
P HocuTens (pa3melLeHns) ®n0, Oa
OOIMKHOCTb | monyu
1 2 3 4 5 6

Jluct o3HakomneHus c MNMonoxeHnem o6 o6paboTke NepcoHanbHbIX AAHHbIX
B
MYTT «TO XKKX»

Ne n/n (0]7[0) JdomxHocTb Oarta Moanuckb




Ne n/n

> no

JdomkHoCcTb

Oara

Moanuckb

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.




Ne n/n

> no

JdomkHoCcTb

Oara

Moanuckb

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.
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